Iloo:xeHUE
0 3alUTe, XPAHCHHH, 06paloTKe H nepeaave NePCOHAILHBIX JAHHBIX pa0OTHHKOB

[

I'KY «ComszamuTa HacejgeHus no MHcapckomy panony PM (mexpaioHHAs)»

1. O0mue MoJI0KeHUs

1.1. TIoOXEHHE O 3aluTe, XpaHeHHH, oOpaboTKe M mepejaue MepCOHaTbHBIX
JaHHBIX 1 0CYJapCTBEHHOIO Ka3eHHOIO YYpeKACHHA «CornyanpHas 3aluTa HaceJICHUA
no Uncapckomy paiiony Pecry6anku Mopiosust (MexpaiioHHas)» (najee - [TosioxxeHue)
ompeieNiAeT MOopsIoK cOopa, XpaHeHus, KOMGMHHpPOBaHHUS, [IEpe/lauu | JI0OOro Jpyroro
MCIIOAB30BAaHMS TNEPCOHATBHBIX [aHHBIX B COOTBCTCTBMH € 3aKOHO/1aTeJIbCTBOM
Poccuiickoit enepanuu.

1.2. TTonoxenue pa3paboOTaHO B COOTBCTCTBHU C Konctutyuueit Poccuiickoit
denepanuy, ['paxIaHCKUM KOJIEKCOM Poccuiickoit ®enepanuy, TpyaoBbIM KOACKCOM
Poccuiickoii ®Deneparun, PeaepaibHbIM 3aKOHOM  OT 27.07.2006 N 149-®3 "O6
uadopmanuy, HMHGOPMALMOHHBIX ~ TEXHOIOTMAX M O samure  MHpopManuu',
derepabHBIM 3aKOHOM OT 27.07.2006 N 152-®3 "O mepcoHalbHBIX JIaHHBIX", HHBIMH
HOPMATHUBHBIMU aKTaMH, JCHCTBYIOLIMMH Ha TCPPUTOPHH Poccuiickoii denepanuu.

2. IousiTHE H COCTAB NEPCOHATBHBIX JAaHHBbIX

2.1. TlepcoHanbHbIE JaHHbIE - HHPOpMAIIK, HeoOxoauMast paboToIaTelo B CBA3U
C TPY/NOBBIMH OTHOIIEHUSMH U KaCArOUIAsCs KOHKPETHOIO paboTHUKa, a TaKKe Jrodas
uH(OpMAals, OTHOCAWAACS K ONPENCHCHHOMY HIH onpezeNsieMoMy Ha OCHOBaHWH
takoil mHGopMaUK (GUIMIECKOMY JIUILLY (cyOBbeKTy NEepCOHATBHBIX JAHHBIX), B TOM
gpcie ero (aMmaus, WMs, OTYECTBO, IO, MECAL, Jara M MECTO PONKACHHA, azpec,
ceMeifHoe, COIMaJbHOE, MMYIIECTBEHHOEC TIOJIOKCHHUC, ob6pasoBaHue, Ipodeccus,
JOXOJBI, Apyras MHPOpMaIus.

2.2. K mepcoHaIbHBIM JIAHHBIM OTHOCSTCS:

- cBeJIEHHS, COJEpKAIIUeEcs B IOKyMEHTaX, y10CTOBEPAIOIIHX JIMIHOCTD,

- uHGOPMAIHs, COASPIKAIAICH B TPYLOBOH KHIKKE;

- uH(pOpMAIHs, COAEPKAIIAACH B CTPAXOBOM CBHACTEIILCTBE rocyapCTBEHHOTO
[IEHCUOHHOTO CTPaXOBaHUA;

- CBeJICHUSI, COJepIKaIiecs B JOKYMEHTaX BOMHCKOTO yuCTa,

- cBejieHHs 00 00pa30BaHKK, KBATU(MUKALMY UM HATHYAN CTICIHAILHBIX 3HAHUMI
WJTH TIOJTOTOBKH;

- uHpOpMalMs O COCTOSHHM 3[0pOBbS B  CIyHaiX, TpeyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM;

- CBEJICHUSL, COIEPIKAIIMUECS B CBUICTEIBCTBE O NOCTAHOBKE Ha y4CT Gu34ECKOro
JIMIla B HAJOTOBOM OpraHe Ha Tepputopuy Poccuiickoi deneparim;

- CBEJICHHUS O CEMEHHOM TOJIOKEHHUH;

- uHGhOopMaLHs 0 3apaboTHOM IIATE;



- Jpyras nlepcoOHaJIbHas HHGOPMALHs.

2.3. K nokymeHTaM, cojepXalluM HH(pOpMAIMIO IEPCOHATBHOrO Xapakrepa,
OTHOCSTCS:

- JIOKYMEHTHI, YIOCTOBEDAIOUME JMYHOCTh MM COJEpXKallue HHPOPMAIIHIO
IIEPCOHAIIBHOTO XapaKrepa,

- y4eTHble JAOKyMEHTHl IO JIMYHOMY COCTaBy, a TaKXKe BCIOMOraTe/bHbIC
PEruCTPALMOHHO-YYETHBIE (POPMBI, COIEpIKAIIUE CBEICHUS IEPCOHATIBHOTO XapaKTepa,

- TPyJOBBIE JOrOBOPHI C PAaOOTHMKAMM, M3MCHEHUS K TPYIOBBIM JIOrOBOpaM,
JIOTOBOPHI O MaTEPHATBHON OTBETCTBEHHOCTHU C pabOTHHKAMHU;

- PacTIOpsIUTENbHBIE JOKYMEHTHI 10 IMYHOMY COCTaBY (IIOUIMHHHMKHK H KOIIUH);

- JOKYMEHTHI TI0 OIIEHKE JENOBBIX M IPOPECCHOHANBHBIX KayecTB PabOTHHKOB
IpY npueMe Ha pabory;

- JIOKYMEHTbI, OTPa)XAIOIHE JAEATEJIbHOCTh KOHKYPCHBIX M aTTECTallMOHHBIX
KOMMCCHIA;

- JIOKYMEHTBI O pe3yJIbTaTax ClIy)KeOHBIX pacciie/l0BaHu;

- TMOJUTMHHUKYA M KOIMHU OTYETHBIX, AaHAIUTHYECKUX M CIPABOYHBIX MaTEpPHAIoOB,
NEpeaBaeMbiX  PYKOBOACTBY — MpPEANPHATHSA,  PYKOBOJUTEIAM  CTPYKTYPHBIX
H0/Ipa3/ie/IeHUi U CITykKO; N

- KONMHMU OTYETOB, HANpPaB/SEMBIX B TOCYJAapCTBCHHBIC OpraHbl CTaTHUCTKH,
HAJIOrOBBIE MHCIIEKIIMH, BBILIECTOSIINAE OPTaHbl YIIPABICHHUA U JPYTUE yUPCIKACHUS,

- JIOKyMEHTHl OYyXTIaJTepcKoro ydera, ColepiKalie HHQOPMAIMIO O pacuerax ¢
TIEPCOHAJIOM;

- MEIUIIUHCKUE TOKYMEHTBI, CIIPaBKH;

- JIp. JIOKyMEHTBI, COJIepIKaIlMe CBEICHHS IEPCOHAIBHOIO XapaKTepa.

3. IlosryvyeHHe MepCOHATBHBIX TAHHBIX

3.1. IlepcoHabHEIE JaHHbIE pAGOTHHKA NPEJOCTABIAIOTCA CaMUM PabOTHHKOM.
EciM IepcoHaNbHBIE JaHHBE PAGOTHUKA BO3MOXKHO MONYYHTh TOJBKO y TPEThei
CTOPOHEI, TO pabOTHUK JOKEH OBITh YBEIOMJICH 00 3TOM 3apaHee W OT HEro JO0JKHO
GBITH IOJYYEHO MACHMEHHOE cornacue. PaGoTonarens JokeH coo0uTh PabOTHUKY O
LeJIAX, IPENoaraéMblX HCTOYHUKAX U CII0CO0axX MOJy4YeHUs NEPCOHAIBHBIX J@HHBIX, a
TaKkKe O XapakTepe IOUIEKAIUX MOJTyYEHHIO TIEPCOHAIBHBIX JIaHHBIX U TOCIEICTBHAX "
OTKa3a pabOTHHKA JaTh MIMCBMEHHOE COIJIacHe Ha UX MOJIy4YEHHE.

3.2. PaGorHuk 00s3aH  [pPENOCTAaBIATh  pabOTOAATENIO  JOCTOBEPHYIO
nepcoHanbHyl0 uHHbopManmio. Ilpy M3MEHEHWHM NEPCOHAIBHBIX JaHHBIX pabOTHHK
JOJDKEH TIHCBMEHHO YBEIOMHTH 06 3TOM paboToxaTelsi B CPOK, HE NpeBblaiomyii 14
nueil. PaGoromaTens MMeeT IpaBO 3ampamiuBaTh Yy pPabOTHHKA JONOIHUTENBHBIC
CBEJICHUS U JIOKYMEHTBI, TIOATBEPXKAAIOLINE UX TOCTOBEPHOCTb.

3.3. PaGoromaTens He MMEET IpaBa MOJNy4aTh M 0OpabaTeiBaTh CBEACHHSA O
paGoOTHHKE, OTHOCSIIMECS B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccmickoi
denepanuu B 00JaCTH  MEPCOHATBHBIX JaHHBIX K CIEHUAIBHBIM  KaTEropUsiM
TIEpCOHANBHBIX J@HHBIX, 32 HCKJIIOYEHHEM CIly4yaeB, MPEAYyCMOTPEHHBIX HACTOALIMM
Kozmekcom U ApyruMHu GenepalbHbIMU 3aKOHaAMU;

3.4. Paboromarenh HE MMEET IpaBa IOydYaTb M 0OpabaThiBaTh MEPCOHANBHLIC
JaHHbIe PAbOTHMKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHAX WM €ro
PO COIO3HOI IEATENHHOCTH, 32 HCKIIOYEHHEM CITyJaeB, mpeiycMoTpeHHbIX TK P® wiu
UHBIMH (elepalIbHBIMH 3aKOHAMH.



3.5. Tlpu TpPUHATHM pPEIICHUH, 3aTParuBalONX  HHTCPECHI pabOTHHKA,
paGoTofaTens He MMEET IpaBa OCHOBBIBATHCA HA MEPCOHATBHBIX NAHHBIX paboTHHKa,
MOJIyYEHHBIX UCKIIOYMTEIBHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHOW 00pabOTKH I
3JIEKTPOHHOT'O MOTY4CHHS.

4. O6paboTKa U Nepeaayva NepcoHAJbHBIX JTAHHBIX

4.1. OGpaboTKa TEPCOHATBHBIX  JAHHBIX ~ PaOOTHHKA  OCYUIECTBIACTCA
UCKTIOUMTEIBHO B IIEJISAX 00ecleYeHHus COOIOAECHMsI 3aKOHOB M HMHBIX HOPMaTHBHBIX
IPaBOBBIX aKTOB, COJEHCTBHsA pPabOTHMKAM B TPYAOYCTpOHCTBE, OOYYeHHH U
MPOIBIKEHUHU T10 CITyX0e, obecreyeHus TNYHOH 6e30macHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMUecTBa ¥ KadecTBa BBINONHAEMOW paboThl M 00eCnedeHus: COXPaHHOCTH
UMYIECTBA.

4.2. Jlomyck K TEPCOHAIBHBIM JaHHBIM pPaOOTHHKA Pa3speliCH IODKHOCTHBIM
JIML@M, KOTOPHIM IEPCOHAIBHBIE JaHHBIE HEOOXOIMMBI /Ul BBIIOTHCHMSA KOHKPETHBIX
TpyOBBIX yHKIWiL. CIIMCOK JIHIl, UMEIOMIMX MPaBO JO0CTYyNa K MEPCOHATBLHBIM JIHHBIM
paGOTHUKOB, IIpe/CTaBieH B [IpuioxkeHnu N 1 k Hacrosmemy [lonoxeHuro.

4.3. BHelHHii JOMyCK K NIEPCOHATBHBIM JIaHHBIM Pa0OTHUKOB MMEIOT COTPY AHUKH
KOHTPOJIGHO-DEBU3MOHHBIX ~ OPTaHOB [P HAIMYMM  JOKYMCHTOB,  ABJIIOLIUXCA
000CHOBaHMEM K paboTe ¢ EPCOHATBHBIMU JIaHHBIMH.

4.4. Tlpu oOpaGOTKEe MEPCOHAIBHBIX JAHHBIX, HE CBA3AHHBIX C HCIONHCHHCM
TPyJOBOTO J0roBopa, paboTonarens o00s3aH MOMYYMTH COINIACHE paboTHUKa Ha
06paboTKy ero MepCOHANbHBIX MAHHBIX B MHMCBMEHHOM BHJIC. ®opma Cornacus Ha
06paboTKy MepCOHANBHBIX JaHHbIX PAOOTHHKA NPE/ICTABICHA B [Tpunoxerun N 2.

4.5. TpeboBaHuUs K nepeaye NepCcoHaIbHbIX TaHHBIX:

- He coobwWATh NEPCOHAIbHbIC MAHHBIE PAabOTHHKA TPEThEH CTOPOHE oe3
[IMCBMEHHOTO COTJIacks paGOTHHKA, 32 HCKIIOYEHHEM CIIydaeB, KOrja 3T0 HeoOX0MMO B
HeJMSX MpPeayNPeXKICHHs YIpO3bl KU3HH U 310POBBIO paGoTHHKa, a TaKkKe B JAPYTHX
CITydasix, TIpeyCMOTPEHHBIX 3aKOHOATENbCTBOM PD;

- He co00IaTh NepCOHAbHBIC JaHHbBIE pAOOTHHKA B KOMMEPYECKHX LE/IAX 0e3 ero
IIICBMEHHOTO COTJIacHs,

- MpeAyNpeanTh JIUIL, MOIyYalOMX TePCOHAILHBIEC NaHHBIC pabOTHUKA, O TOM,
YTO TH JaHHBIE MOTYT OBITh HCIOJB30BaHbl JHIIb B IEJNAX, Ui KOTOPBIX OHH
coo0lensl, ¥ TpeboBarh OT OJTHX JIMI[ IOATBEPKACHUA TOro, HTO STO MPABUIO
cobroneno. Jluia, NOIydalollue IepCOHANbHBIC JaHHbE PabOTHHKA, 00s13aHbI
COOIIOATh PEXKUM CEKPETHOCTH (KOH(GHICHINATIBHOCTH,;

- OCYIIECTBIIAT Tepeady NMepCOHAIbHBIX JaHHBIX PaOOTHHUKA B TpEICIax OJTHOM
OpraHM3alliy, y OJHOTO HHIMBUYalbHOTO TNPEANPUHUMATENS B COOTBETCTBUM €
JIOKAJIBHBIM HOPMATHBHBIM 2KTOM, ¢ KOTOPBIM PaGOTHHMK J0JKEH OBITH 0O3HAKOMIICH IOJ
POCIIUCB;

- paspemiaTh JOCTYIl K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CICHHATBLHO
YIOJTHOMOYEHHBIM JIML@M, HPH 3TOM yKa3aHHbIC JIMIA JOJDKHBI UMETh IpPaBo MOIy4aTh
TOIBKO T€ IEPCOHATBHBIE JAHHBIC PAOOTHUKA, KOTOPbIC HEOOXOAUMBI /U BBITIOTHCHHA
KOHKPETHBIX QYHKIIMI;

- He 3ampalMBaTh HH(OPMAIMIO O COCTOSHMM 3/0POBbS paboTHUKa, 3a
HCKITIOYEHUEM TeX CBEJCHU, KOTOphIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS paGOTHUKOM TPYAOBOH (QyHKIMH;

- HepeaBaTh MEPCOHAIbHBIE JaHHbIe PAOOTHUKA MPEICTABUTEIIAM pabOTHUKOB B
TOpS/IKE, YCTAHOBJICHHOM 3aKOHOZATeIbCTBOM P®, M orpaHM4MBarh STy UH(POPMALIHIO



6.1. TokymeHTEr, COZepxalme nepcoHapHpe A@HHBIC, TOUIEKAT XpaHeHHIo §
YHUYTOXEHUIO B TOpske,  mpenycmotpennom dPXHBHBIM  3aKOHOJATE/TbCTRBOM

Poccuiickoii @eneparyn,
6.2. Ilepconanbuiie AdHHbIE  paGOTHHKOB  moresxar YHHYTOXXEHHIO 110

AOCTHXKEHUHU Liejteit 00paboTku uiy B Cllydae yTpatel Heo6XoauMoCTH B IOCTHXXEHUH
TaKuX LIesIeii.

- CBOOOIHBIN Gecriarugii AOCTYIl K CBOMM IIepCoHabHEIM AQHHBIM, BKJIIOYas
TIpaBo- Ha monyyenwe Komuii To00#  3anucy, Conepxaied nepconanpupe JlaHHBIE
paboTHuKa, 3a HCKTIOYEHHEM cityyaes, NIpenycMOTpeHHBIX benepanbHpim 3aKOHOM;

- OIpEAeIeHne cBoux HIpeacTaBureneit g SalUTBI  CBOMX II€PCOHAIBHEIX
JaHHBIX;

= JAOCTYII K cBouMm MCIMUMHCKUM  JaHHEIM o HIOMOIIBIO  MeauIMHCKOrO
Crenuantmcra o CBOCMY BEIGOpY;



- TpeOoBaHHEe 00 MCKIIOYCHHH WM MCIIPABICHUH HEBEPHBIX WM HEIMOJHBIX
ICPCOHANLHBIX ~ NAHHBIX, @ TaKKe JaHHBIX, OOpPabOTAHHBIX C HapyleHHEeM
3aKoHomarenscTBa P®. Tlpm orkase paGoromarens MCKIIOUHTE MIH UCTIPaBUTH
TIEPCOHANIbHBIC NaHHbIC PabOTHMKA OH MMEET NpaBO 3asBUTh B IHCHMEHHOMN bopme
paboromareno 0 cBOEM HecOracHu ¢ COOTBETCTBYIOLIMM OOOCHOBAaHHUEM TAaKOI'O
Hecoryacusi. IlepcoHallbHbIE JaHHBIE OIEHOYHOrO XapakTepa pabOTHMK HUMeEET NpaBo
JAOTIOIIHATD 3a5BJICHUEM, BRIPXKAIOLIMM €TI0 COOCTBEHHYIO TOUKY 3pPEHHS;

- TpeboBaHue 00 U3BEUEHUH PaboOTOATENEM BCEX JMl, KOTOPBIM paHee ObuIn
COOOILIEHBI HEBEPHBIE WM HEIOJIHbIE [IEpCOHAIbHBIC JaHHBIE pabOTHHKA, 000 Bcex
TMPOU3BEIICHHBIX B HUX UCKIIOYCHHUSIX, MCTIPABICHASX WU JIOTIO/IHEHHSIX;

- O00XaJoBaHHE B CyJ JIFOOBIX HCIIPAaBOMEPHBIX JNEUCTBHI wiM 6e3neicTBus
paborozares npu 06paboTKe ¥ 3aIUTE ero NIEPCOHAJIBHBIX JaHHBIX.

8. O0s13aHHOCTH H OTBETCTBEHHOCTD paboToaaTes 3a HApymeHHe HOPM, PeryJIMpyomux
00paboTKy M 3aIMTY NePCOHATBHBIX JAHHBIX

8.1. JIuna, BUHOBHBIE B HapyIICHUH II0JIOXKEHUIA 3aKOHOAATeNIbeTBa Poccuiickoii
®enepanuu B o61acTu NIEPCOHATLHBIX NaHHBIX NMPU 00pabOTKe MEPCOHANBHBIX JaHHBIX
paboTHHKa, NPUBJIEKAIOTCH K JAUCHMINIMHAPHOM M MaTepHaIbHON OTBETCTBEHHOCTH B
TIOpAZIKE, YCTAaHOBJIIEHHOM 3aKOHOJATENILCTBOM, a TAKKE IIPUBJICKAIOTCS K TpaXkJIaHCKO-
NIpaBOBOiA,  aJMHHHCTPAaTUBHOH W YrOJIOBHOM  OTBETCTBEHHOCTH B MopsiAKe,
YCTaHOBJICHHOM (heiepaIbHBIMU 3aKOHAMH.

8.2. IlpenmocraBnenue pabOTHUKOM  IMOTOKHBIX JOKYMEHTOB  SABIISIETCS
OCHOBAaHHMEM K BBIHECCHUIO NUCLIUILTMHAPHBIX B3BICKAHMIA BILIOTE J10 YBOJIbHEHHS.

9. 3aK/II0YHTeIbHBIE 0J10KeHHS

9.1. Ilonoxenue 0653aTeNbHO 171 BCEX pabOTHHUKOB YupexaeHus.

9.2. PaGOTHHKH U UX TIPEACTABUTENH OJKHEL GBITE O3HAKOMJIEHBI 110/ POCIIUCH €
AOKYMEHTaMH Y4peXIEHHS, yCTaHABIHBAIOLIUMHU HOPSAZ0K 0OpabOTKH IEPCOHATBHBIX
JaHHBIX PaOOTHUKOB, a TAaKXKe 00 MX MPaBax U 06A3AHHOCTAX B ITOl obsacru.



