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NOJIOKEHUE
0 COLIHAJILHOM CJIY:K0€ 1Mo padoTe ¢ KJIHeHTaMHu

1. O01Me nmoJioKeHus

1.1 ConmanbHas ciyx0a 1o pabore ¢ kimeHTamu (fanee — CoumaibHas Ciyxo0a)
SBIIICTCS  CTPYKTYPHBIM  TOJApaz/esieHueM | ocylnapCcTBEHHOIO  Ka3eHHOIo  yHpeKACHHMs
«ColmanbHas 3alTa HACe/IeHUs 110 ropoackomy okpyry CapaHck» (aanee — YUpexKIeHHe).

1.2 Commanbhas Coyxba B CBOeH JeATETbHOCTU PYKOBOACTBYETCs KOHCTHTYLMEN
Poccuiickort Menepatmu 1 Pecrrydivku Mopaosust, 3akoHamu Poccuiickon denepaiiud 1
Pecrry6iiuxy MopioBys, IOCTaHOBJIEHUSIMU U pactiopskenusmu [ IpaButenbeTa Poccunckon
Deneparmu 1 Pecriydikn MopoBuUs, MpUKa3aMy U yKazaHUsMU MuHUCTEpeTBa COLMAIBHOM
3alIMThl  HacelleHuss  Pecrryonuku  MopaoBus,  YCTaBoM — YUPEKACHHUs,  APYTUMH
HOPMATHBHBIMM aKTaMH, a Takoke HacTosmM | lonoskeHueMm.

1.3 CoumasibHasi cJry:k0a HaxOIWTCSl B HEIOCPEACTBEHHOM MOTYMHEHUM 3aMECTUTELS
JIMPEKTOPA CTPYKTYPHOIO MOIpa3IEIeHUs Y YPEIKIACHHUS.

1.4 CouManbHyio  ciry:kOy — BO3IJIABAsieT  3aBEAYIOLIMM,  OCYLIECTBIISIIOILINM
HETrocpeACTBEHHOE PYKOBOACTBO €€ JIeSITEIbHOCThIO.

1.4.1 Baseaytoumi CouuaapHOH CTy:KO0M — HazHa4aeTcss U OCBOOOKIACTCS OT
3aHMMAEMOH JTOJDKHOCTH TMTPUKa3oM Jlupekropa Y upexaIeHus.

1.4.2 3aBeaylolid UMeeT B CBOEM IOAYUHEHUM PAOOTHMKOB COIJIACHO LUTATHOMY
PACIIMCAHUIO, pa3padaThIiBACT JOJDKHOCTHBIE MHCTPYKLIMHU, paclipeesisieT 00s3aHHOCTH MEXKITY
paboTHUKaMK¥ COLMATBHOMN CITYKObI ¢ YHETOM €Ke/IHEBHOIO NpUeMa rpakiat 0e3 nepepbisa
Ha 00E/1.

.43 Bener JNW4HBIA NpUEM IpaklaH 110 BOIpocaM Ha3zHAYEHUSA Mep COLMallbHOH
OJACPKKH.

| 4.4 OxaszblBaeT COMEHCTBHE IpakJaHaMm B MOJYYEHUH HEOOXOIUMBIX JTOKYMEHTORB
JUT1 Ha3HAYEHUST Mep COLIMAITBHOU TTOIEPIKKH.

1.4.5 Jlns JOCTHMIKEHUS TOCTABJIEHHBIX 3amad 3aBeyrollid CouualbHOU CiTy:KOOH
MMEET IPABO B YCTAHOBJIEHHOM TOPSIKE 3arpalliMBaTh OT OPraHOB rOCYIapCTBEHHOU BJIACTH
M OPraHoOB MECTHOIO CaMOYIIPABJICHHs], FOCYIaPCTBEHHBIX M MYHHULMIIAIBHBIX CITY’KO, HHBIX
rpaKial M IOPUIMYECKHX JIML HHPOPMALHMIO, IOKYMEHTEl U MaTepuasibl, HCOOXOAUMBIE /LIS
OCYILIECTBJIEHUSI CBOMX ITOJITHOMOYMH.

|.4.6 TTocewaeT Ui UCIOJIHEHUS CBOMX TTOJJHOMOYMU I'PpaKJaaH W HOPUAMYCCKUX JIHILI

He3aBUCHMO OT (hOpM COOCTBEHHOCTH M OpraHU3allMOHHO-IIPABOBBIX (POPM.
1.4.7 Bener MOATOTOBKY M IPOBEACHHUE CEMHUHAPOB [0 H3YYEHUIO HOPMATUBHO-
[IPaBOBLIX JOKYMEHTOB.
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[.4.8 Opranuszyer u MpOBOAMT MEPOMNPUSITUS [0 MOANOTOBKE, IEpPEeroAroTOBKE U
[NOBBILIEHUIO KBAIIM(IUKALIMU Ka/IpoB YupexaeHus. M3ydaeT u BHeapsieT nepeloBble (hOPMBI
1 METOIbI PA0OTHI.

1.4.9 MudopmupyeT pyKOBOACTBO O COCTOSIHUM es1 COoUMaIbHON CJTy)KObI U BHOCHUT
[IpeUIOKEHMUE 110 COBEPILLIEHCTBOBAHULO Jien CoLUabHON CITYKOBI.

[.4.10 CocrtaBiser CKOIB3SIMHA IpadUK CIELMAIMCTOB Ha TepepbiB IS OT/bIXa U
npuema maiu ¢ 12.00 gac. 1o 14.00 yac.

|.4.11 EokemecssyHO COCTaB/SIET OTYET W MPOBOJAUT aHAJIU3 O YUCJIEHHOCTHU
OOpaTUBLLIMXCH 32 [1PEI0CTABIEHUEM IOCYIapCTBEHHON YCIYTH ITPayk/IaH.

1.4.12 Hecer nepcoHalbHYIO OTBETCTBEHHOCTH 3@ BBIIIOJHEHHE BO3JIO)KEHHBIX Ha
CoLMabHYIO CITYK0Y 3a1ad.

|.4.13 HeceT OTBETCTBEHHOCTh 38 OXpaHy TpyJa U TeXHUKY 0€30I1aCHOCTH Ha paboyeM
MECTE COTPYAHUKOB (COLMAIbHOM CITYIKOBI.

2. OCHOBHBIC 32/1a4H

2.1 OcHOBHBIMY 3aauaMu COLMATBHOM CITYKObI SBIISIIOTCS:

- obecrieueHue MPeI0CTaBIeH s TOCY IapCTBEHHBIX YCIYT B Cpepe COLMAIBbHOM 3allIUThI
HACEJIEHMs TIOCPEACTBOM OpraHM3allid eJMHOr0 MecTa IIPHeMa, PEruCTPAllMd M BbIIAuH
HEOOXOIMMBIX [OKYMEHTOB [IpaxKJaHaM IpU NPEeAOCTaBJICHUM T'OCYJAPCTBEHHBIX YCJIVT,
[1peIyCMaTPpUBAIOINX [MPEI0CTABICHUE BO3MOKHOCTH I'PAXKIaHaAM TIOJTYYEHUS] OJHOBPEMEHHO
HECKOJIbKUX I'OCYIAPCTBEHHBIX YCIIVYT;

- 00ecrieyeHHe KavecTBa IoJIy4YeHUs MpaKaHaMU NoCy AapCTBEHHBIX YCITYT;

- oDecrieyeHre MHMOPMUPOBAHHOCTU TIPaXIaH W HOPUIMYECKUX JIUI O TOPSJIKE,
Crioco0ax U yCloBUSIX MOJTYHYEHUS TOCY 1apCTBEHHBIX YCITYT;

- MPOTUBOACHUCTBHUE KOPPYIILIMK, JIMKBHIALIMS PbIHKA MOCPEAHUYECKUX YCIIYI IIPH
[IPEeAOCTABJIEHUH IM'OCYIAPCTBEHHbBIX YCITYT.

3. Crpykrypa

3.1 B ctpykrypy CoumanbHOM C1yKObI BXOIST:
JIeHUHCKUH paroH:

3aBE/IYHOLLMN — | Yell.

CIMELMAIMCT I10 ColMaibHOM padoTe — 13 yell.
[ [posieTapCcKui pamoH:

3aBE/(YIOMN — | Yell.

CHIELHUAIUCT 110 COLMAIbHOM padoTe — 9 yell.
OKTS0pbCKUH PAUOH:

3aBE/YHOIIMHU — | yell.
CIIELIMAJTMCT 10 COLIMAILHOU padoTe — 15 yeut.

4. OcHOBHbIE PyHKLIHUMU

4.1 OcHoBHBIMM PYHKIMSAMU COLMAJIBHON CITY>KOBI SIBJISIFOTCS:

- [IPUEM I'paK/1aH;

- IPEJOCTaBJIEHUE CIIPABOYHO-UH(POPMALIMOHHBIX YCIYT (KOHCYJIBTALMHI) rpakaaHam
[10 BOIIPOCAM OTHOCSUIUMCS K KOMITETEHILIMK OPTraHOB COLMAIbHOM 3allIMThI HACeIEHUS:
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- Pa3bACHEHHUE HACEJIEHUIO JEHUCTBYHOLLUEIO 3aKOHOAATEIBCTBA B 00JIACTH COLIMAJIBHON
3ALLUMThI;

- [IPUEM U PErUCTpaLUs 3asBJIEHMN Ha [PEAOCTABIEHUE MOCY 1aPCTBEHHBIX YCIIYT;

- [IpaBOBasi OLIEHKA U aHAJIU3 [PECTABIEHHBIX JOKYMEHTOB ([IOJIHOTA U [IPABUIILHOCTH );

- Bblla4a IMTMCbMEHHOMN PaCUCKU-YBEAOMIIEHHS IPaXKIaHUHY O IIPUHSTHH JJIOKYMEHTOB;

- NIEPBUYHOE (POPMUPOBAHUE 3JIEKTPOHHOro JuyHoro jena (M.M.O., nata poxiaeHus,
aJIpeC perucTpalru, J10KyMEHThI (OCHOBHbBIE PEKBU3UTH] — HAUMEHOBAHUE, J1aTa BbIAAYH);

- pErucTpaLys JTMYHOIrO OOpalleHHs JIbrOTOIOIYYaTes B 3JIEKTPOHHOM (hopMare;

- CBOEBpeMeHHOe (OpMHUpOBaHME OOILEro pazzieia JMYHOro Jela Ha OyMakKHOM
HOCHUTEJIE;

- BblJa4a M YYET CIIPAaBOK, YAOCTOBEPEHUH U MPOE3AHBIX TAJOHOB (OJJaHKW CTPOroi
OTYETHOCTH );

- YCTHOE YBEIOMJIEHHE MOJIyYaresisi O Ha3HAa4Y€HUM IOCYHApPCTBEHHBIX YCIYT, a TaKkKe
[MUCbMEHHOE YBEAOMJIEHUE TMoJIydaTtesen 00 OTKaze B MNPeAOCTaB/IEHUU TOCYIapCTBEHHBIX
YCIIYT;

- pacCMOTpPEHUE TMCbMEHHBIX OOpaLlEHU, 3alpoCcOB OT YUPEKIEHUH (OpraHy3alii)
[10 CBEJEHUSIM O [1OJTyHaTENISIX NOCY,1apCTBEHHBIX YCITVT;

- (DOPMHUPOBaHUE 3alPOCOB B OPraHM3allMM W IOJIyYE€HUE CBEJICHUM JUIS MPUHSATHS
pPELIEHUs O Ha3sHAYeHUM WIIM 00 OTKa3e B IIPEAOCTABICHHUM MEPbl COLMATBLHON MOIEPIKKH,
OTHECEHHOU K KOMITETCHLIMH Y YPEIKIACHHS;

- PacCMOTPEHHE 3asBJIIEHUH W JKAI00 IPpaXIaH B YCTAHOBJIEHHBIC IEHCTBYIOIIMM
3aKOHO1ATEJILCTBOM CPOKM;

- ()OPMHUpPOBaHHE OTYETHOCTH IO OOpalleHMSIM, KOHTPOJIbL OOpallleHuH W CpPOKOB
MCIIOJTHEHUS;

- repefava raketa JIOKYMEHTOB JUISi Ha3HA4YeHWUs]  NOCYJAPCTBEHHBIX YCIYT B
CTPYKTYPHBIE IIOAPAZACTICHUS Y UPEIKIICHHS;

- YYET W XpaHeHUe JIMYHBIX JeJ [oIydaTeIed FoCyIapCTBEHHBIX YCIYT.

4.2. B3aumoaencTBre ¢ rpaxiaaHaMM IMPOM3BOAUTCS TTOCPEICTBOM JIMYHOI'O OOLIEHMS,

TesiehoHa, dheepajibHOM MOYTOBOM CBSI3H.

4.5. 1 ocynapcTBeHHast yciryra rnpeocTaBsieTest OecriiaTHO.

S. Ilpaga

>.1 g nmocTmkeHMH LieJIed U 3aka4, BO3JIOKEHHBIX Ha COLMaIBHYIO CITYKOY, ero
COTPYAHUKH MOJIB3YHOTCS CJIEIYIOLIHMMHU [TpaBaMM:

- TpeOoBaTb OT CHEUMAIMCTOB  MOJpas[eeHul YUpekJIeHUs I[IpeACTaB/ICHUS]
MaTepUasioB, HEOOXOAMMBIX JUIS OCYLICCTBJICHUS pPaOOThl, BXO/IIEH B KOMIIETEHLIMIO
(ColManbHOU CITY»KOBbI;

- TMPEJCTABAThL PYKOBOIUTEIIO YUPEKACHUS TMPEUIOKEHUST 10 YIYUIICHUIO U
[TOBBILLIEHHUIO YPPEKTUBHOCTH PadOThl COLIMATBHOM CITYKOBI.

0. Bzaumopaencreue ¢ noapaszaesieHUsIMU Y UpeskI1eHHs

6.1 CoumasibHas  ciayx0a  B3aUMOJICUCTBYET  CO  BCEMH  CTPYKTYPHBIMU
[oApa3AesIEHUAMHU Y UPEIKIACHUS T10 BOMPOCAM, BXO/ISLIHMM B €€ KOMIIETEHLIMIO.

C CoumanbHON CJIy)KOOW 10 HA3HAYEHHIO MEP COLIMATIBHON TTOIEPIKKH:
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- Mepenaya JHYHOTO [ena M IaKeTa JIOKYMEHTOB I HA3HAYEHUSI MEP COLMaIbHOM
[OIAEPIKKHU;

- BblJla4a JIMYHBIX JeJ1 U3 OMOJIMOTEKH (XPaHUIIMILIA) JUUIs1 aHAJIA3a;

- [IPUEM O(DOPMJIEHHBIX JIMYHBIX J€J1 B OUOIMOTEKY (XPaHUJIUILLIE ),

- [iepejiada CBEACHHUM O MOCTYIUBIIMX 00pallCHUSIX [PaKIaH ¥ OpraHu3aliui;

- [IPUEM PE3YJILTATOB PACCMOTPEHUS 0OpaILICHUHM IPaKAaH U 3allpOCOB OpraHu3allu;

- OCYLLECTBJIEHHUE KOHTPOJISI O pe3yJbrarax oOpallleHUMH TIpaxaaH W 3allpOCOB
OpraHu3alui.

C CoLMaIbHON CITY2KOOH MO BBIILIATE MEP COLMAIbHOU TTOIACPIKKH

- BblJJa4a JMYHBIX AeJT U3 OUOJIMOTEKH (XpaHWIHILA) ISl aHAIM 34,

- IIPUEM O(POPMIIEHHBIX JIMYHBIX 1€ B OUOJIMOTEKY (XPAHWUJIMILE );

- [1Iepe1ava CBEJICHUU O TTOCTYITUBILIMX O0paLLEHUSIX [PaKIaH U OpraHu3alium;

- [IpUMEM pe3yJbTaTOB OOpalleHWM TIpaKdaH M 3alpOCOB OpraHu3alki, B T.4.
BbILLIECTOSIILINX;

- OCYLIECTBJIEHHE KOHTPOJISI O pe3yjbrarax oOOpalleHUuHd TI'PaaaH W 3allpOCOB
OpraHu3alii, B T.4. BBILIECTOSAIINX.

7. llopsinok vHPOpMHUPOBAHHUS O NMPABUJIAX NMPEAOCTABJICHUS TIOCY1apCTBEHHOH
YCJIYI'H |

7.1 PazpmarouHble MHGOOpPMALMOHHBIE MaTepHabl (Opounopkl, OYKIETbl, METOJIUYKH,
ra3eTbl M T.I.) HAXO/JSTCS B IIOMELLUEHUSX, NPEAHA3HAYEHHBIX /UIS I[pHeMa 3asiBUTEJICU
[OCYAAPCTBEHHOW YCIIYTH (MH(MOPMALIMOHHBIX 3alaX, 3ajlax OOC/IY)KMBAHHsI, MHBIX MECTax
[IPEAOCTABJIEHUS TOCYAPCTBEHHOM YCIYTH), a TAKKE pa3MeLatOTCs] B UHBIX OPraHU3alMsIX U
YUPEKIEHUSIX.

/.2 llpuem 3asgBuTesNied 1O BOMPOCAM [IPEAOCTABIIEHUSI TOCYAAPCTBEHHOU YCIIYIH
OCYILIECTB/ISIETCS B TEUEHHME BCEro padoyero BpeMeHH B COOTBETCTBUM € IparKkoM padOThI.

7.3 Ha uH(OOpMALIMOHHBIX CTEHAAX, Pa3MEILAeMbIX B OMEILIEHUSIX MOCYAaPCTBEHHbIX
OpraHu3allii, YYacCTBYIOLIMX B I[IPEAOCTABICHUH TOCYJIapCTBEHHOM YCIYTH, COHAEPKUTCS
CJIETYIOIIAst UH(QOpMalIUs.

- MECTOpAacCIIOJIO)KEHUE, Irpa@uk (pexxuM) pabdoThl, HOMepa TeJeOHOB, ajapeca
3JIEKTPOHHOM ITOYTHI Y UPEKIACHMSI;

- PEECTP NOCYAAPCTBEHHBIX YC/IYT, MTPEAOCTABISIEMbBIX Y UPEIKICHUEM;,

- [IpoLeypa NpeAOCTaBIIEHUs] ITOCY1apCTBEHHOM YCIYIH (B TEKCTOBOM BMUJE U B BHUJIE
OJIOK-CXEMBbI );

- [IepeYEHb 110JTyYaTe/Ied roCcy1apCTBEHHOU YCITYTH T10 KATETOPUSIM;

- [IepeY€eHb JIOKYMEHTOB, HEOOXOAUMBIX ISl TTOJIYUYEHMs] TOCY1apCTBEHHOM YCITYTH;

- W3BJIEYEHUS U3 3AKOHOJATEJbHBIX M HHBIX HOPMATUBHBLIX IIPABOBLIX aKTOB,
COJIEPIKALLIMX HOPMbI, PErYJIMPYIOLIUE ACATENBHOCTb 110 IPEeAOCTaBICHUIO [OCY1apCTBEHHOM
YCITYTH;

- OCHOBaHMs 0TKasza B [IPeJI0CTABIEHUH FOCY1apCTBEHHOMN YCIIYIHU;

- OCHOBaHUs JUIsl MIPEKPALLIEHHs], [TPUOCTAHOBJICHUS, BO3OOHOBJIEHHUS ITPEI0CTAB/ICHHS
FOCYIAPCTBEHHON YCJIYTH.
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8. [lpuem u perucrpauust 3asiBjieHUs] CO BCeMH HEOOXOAHUMbIMH 10KYMEHTAMH

3.1 OcHoBaHMEM Ul Hayaja aQIMUHUCTPATMBHOM IPOLEILYPBl SBIIIETCS JTHYHOE
oOpalleHHEe 3asIBUTENISI B Y UPEIKACHHE C 3aIBJIEHUEM U BCEMHU JTOKYMEHTAMM, HEOOXOIUMBIMH
JIUISL HA3HAYEHUST Mep COLIMAIbHOM IMOIIEPKKH.

8.2 CrnelrayMCcT, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, CJIMYaeT Ipe/ICTaB/IeHHbIE
IK3EMILISIPbl OPUTMHAIIOB M KOIMMH JIOKYMEHTOB (B TOM YMCJIE HOTAPUAJIbHO YAO0CTOBEPEHHBIE)
npyr ¢ Japyrom. kcnm npeacraBieHHbIE KOIMHMKA JIOKYMEHTOB HOTApUAIbHO HE 3aBEPEHBDI,
JJAHHBIM  CTIIEHMAIMCT  CJIMYAeT KOIMMH JIOKYMEHTOB C WX TOJTMHHBIMU OIK3EMIUIIPAMH,
BBITOJIHSCT Ha HUX HAAIUCh 00 UX COOTBETCTBUHU IMOJIMHHBIM JK3EMIUISAPAM, 3aBEPSET CBOEU
[MOJIUCHIO C YKa3aHUeEM (DaMUJIMK M1 HHULIUATIOB, (DOPMUPYET MEPBUYHOE DJIEKTPOHHOE JEIIO.

8.3 Crnienpaymmct CouManbHOM CITY»KObI, OTBETCTBEHHbIN 3a IPUEM JOKYMEHTOB BBOIUT
B JIEKTPOHHOE JEJI0 MPEJCTABICHHBIE JOKYMEHTHI, paclieyarhiBaeT 3asBJIEHUE, JaeT €ro Ha

[TOAITHUCH 3aIBUTCIIFO, BPYYHACT PACIIMCKY O ITPUHATHH JOKYMCHTOB.

9. CpokH npeaocraB/ieHUss rocy/IapcTBEHHOH YCJIYIH

9.1 Tlpuem 3asgBuTesd, a TakkKe IMoaaqya MM HEOOXOIMMBIX JOKYMEHTOB Ha
[TPe0CTARJIEHUE TOCYJAPCTBEHHOW YCIYTH  MPOU3BOJAMTCS CIIELUAIMCTOM Y YPEKAEHHSA
COIJIACHO OYEPE/IH.

9.2 BpeMmst okMaaHHsg B O4YepeaM IPM Tojayde 3asBIIEHUS] CO BCEMH HEOOXOIMMbBIMU
JIOKYMEHTAMHM Ha MoJIyYeHHUE IOCYIapCTBEHHOM YCIIYTH JIMYHO HE JIOJDKHO 3aHUMarh 0oJiee 20)
MHHYT.

9.3 11lpoao/mKUTEIBHOCTD NMPUEMA CHELHHUATIUCTOM Y UPEXKIEHUs 3asBUTEII CO BCEMMU
HEOOXOIMMBIMH JIOKYMEHTAMHU B CPEJIHEM HE JIOJDKHA ITPeBbIIATH 20 MUHYT.

9.4 CpoK pacCMOTPEHHUs JIOKYMEHTOB ISl MPEAOCTABICHUS NOCYIAPCTBEHHOW YCIYTH
cocTapiisieT 10 qHeH co IHS MpyeMa 3asB/IeHMs CO BCEMU HEOOXOIMMbIMU JOKYMEHTAMH.

10. OTBercrBeHHOCTD

10.1 Bcro noJiIHOTY OTBETCTBEHHOCTU 34 HEBBIIIOJIHEHME MM HEHAJIeKalllee
BBITIOJIHEHHUE OO0SI3aHHOCTEM, BO3JIOKEHHBIX HacTOSIUMM | lonoxxeHuem, Hecer 3aBeIyHOLIMHU

COLHaILHOM CITYKOBI.
10.2 CreneHb OTBETCTBEHHOCTU YCTAHABJIMBAETCS B COOTBETCTBUM C JAEHMCTBYIOLLMM
3aKOHO/1AaTE/ILCTBOM PM U JIOKAJIbHBIMM HOPMATUBHBIMU aAKTAMHU Y UPEXKIEHUS.
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Y IBEPXJIEHO
npukaszom | KY «Couszamura HaceeHus
1o 1.0. CapaHck»
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IHOJOXKEHUE
0 COUHAILHOM ¢JIYK0€ 10 HA3HAYEHHI0 Mep COUHAJILHOH MOAAePKKH

1. O6mue noJioxkeHus

.1 CoumanbHas c1y»x0a 110 Ha3HAYEHUIO MEP COLMAILHON MOAJICPKKU (Hanee —
CoumalbHas ciyxk0a) SBISIeTCS CTPYKTYPHBLIM noapazjelieHueM | ocyaapcTBEHHOIO
Ka3eHHOro yupexaeHus «(ColManbHas 3alluMTa HaceJeHHUS 110 TOPOACKOMY OKpYIry
CapaHCK» (J1ajiee — YUpexKIeHHUE).

.2 CouumanpHas cjiy)k0a B CBOEU JCATEJIILHOCTH PYKOBOJACTBYETCS KOHCTUTYLIMEH
Poccurickon dDenepauuu v Pecriyonuku Mopaosust, 3akoHaMu Poccuiickon Meaepaluu
n PecnyOnuku MopaoBusi, IOCTAHOBJIEHUSIMUM M pacrnopsbkeHusMu [lpaBurtennscrTia
Poccunckon Deaepaurun u  PecniyOonmuku MopaoBus, MNpHUKa3zaMU MW YKa3aHUIMMU
MuHUCTEPCTBA COLMAIBHOU 3allUThl HacejieHuss PecnyOnukud MopjioBus, Y CTaBOM
YUpexJeHus, JIPYTUMU HOPMATUBHBIMH aKTaMH, & TaKKe HacTos MM [ lonoxxenuem.

.3 CoumanbHass cayx0a HaXOAUTCS B HENOCPEACTBEHHOM IOJYMHEHUU
3aMECTUTEIIS [IUPEKTOpPA CTPYKTYPHOTIO MOApA3/IC/ICHUS Y UPEKIACHUS.

1.4  CouuManbHyro Cciayx0y BO3MUIABISICT 3aBEAVIOLLIMM, OCYILECTBIISIOIINAN
HEITOCPEJCTBEHHOE PYKOBOJJACTBO €€ JIE€ATEIbHOCTHLO.

|.4.1 3aBeayroIluMyi Ha3zHadyaercs U OCBOOOXKJIAECTCS OT 3aHMMAaeMOU JOJIKHOCTH
[pukazoM lupekropa YupexaeHus.

[.4.2 HMmeer B cCBOEM [IOJJMMHEHWHM pabOTHUKOB COIJIACHO  LITATHOMY
pacIiMCaHHIO.

|.4.3 PazpabarbiBaeT J10/DKHOCTHbIE MHCTPYKLMH, pacripeaesisieT 00sS3aHHOCTH
Mexk/ 1y padoTHUKaMK ColLMalibHOM CJ1yKOBI.

.4.4 Beuet JIM4HBIKA [IPUEM I'PaKIaH 1O BOIIPOCAM Ha3HAYEHHUS MepP COLMAJIbHON
[TOJIJIEPIKKH.

1.4.5 [hianupyer padoty ColMalibHOM ClyXObl 10 BOIIPOCAM Ha3HAYEHUS Mep
COLMAJIBHOU TIOJJIEP)KKU M OCVYIIECTBJAET KOHTPOJIb 3a I[PABOMEPHOCTBIO HX
Ha3HA4Ye€HUs B COOTBETCTBUHU C JEHCTBYOILUMUM 3aKOHOAATEIbCTBOM.

|.4.6 /st nocTHXKEHUs MOCTABJIEHHBIX 3a/ay4 3aBe Ayl CouuanbHOM CI1yKO0OU
UMeeT MPpaBo B YCTAHOBJIEHHOM [IOpsIKe 3alpaliiBaTh OT OPraHOB I'OCYAapCTBEHHOU
BJIACTU W OPraHOB MECTHOI'O CaMOYIIPABJIEHUS, IOCYJIapPCTBEHHBIX U MYHULIUIIATIbHbIX
CJIYKO, MHBIX T'PaKJaH U IOPUAMYECKUX JIML MHPOPMALIMIO, JOKYMEHTHI U MATEPUAIIbI,
HCOOXOAUMBIE ISl OCYLIECTBJIEHUS CBOMX TTOJHOMOYHH.

|.4.7 llocewars /UIst MCTTIOJIHEHUS CBOMX MMOJHOMOYMH I'paKaaH MW HOPUAHUYECKUX
JIMIL HE3aBUCUMO OT (DOPM COOCTBEHHOCTH W OpraHU3allMOHHO-ITPABOBLIX (OPM.

1.4.8 OrBeyaer  3a CcOOJIIOJIEHHME  CPOKOB HAa3HA4YeHMUS Mep COLMaJIbHOMU
[10JIJIEPIKKU, B COOTBETCTBUH C JIEUCTBYHOLIUM 3aKOHO1aTEJILCTBOM.
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[.4.9 LExemecsyHo cocTaBisieT OTYeT M IMPOBOAUT AHAIU3 O YMCJIEHHOCTH
mojrydartesjied Mep COLMaIbHOHN MOAIEPIKKH.

1.4.10 Bener moarotoBky W NnpoBeeHUe CEMUHAPOB 110 U3YYEHUIO HOPMATUBHO-
[IPABOBBIX JOKYMEHTOB.

1.4.11 Opranusyer W NpoBOAUT MEPONPUSITHS 110 MOATOTOBKE, [1€PENOANOTOBKE
M [TOBBILICHHIO KBaJIMPUKALMK KaJApoB YupexjeHus. M3ydaeT u BHeIpsAET epeoBble
(POPMbI U METOJIbI PAOOTHI.

|.4.12 Hecer nepcoHa/IbHYIO OTBETCTBEHHOCTE 3a BBINTOJHEHUE BO3JIOKEHHBIX HA
CouralibHY1O C1y)KO0Y 3aj1a4.

I.4.13 HeceT OTBETCTBEHHOCTD 32 OXpaHy TPyJa M TEXHUKY O€30MacHOCTH Ha
paboyeM mMecTe COTPYAHUKOB (COlManbHON CITYKOBI.

2. OCHOBHBIE 32/1a4U

2.1 OcHoBHbBIMM 3anauamu ConnaabHON Ty KObI SBIISFOTCS:

- obecrieyeHre IMPaBOMEPHOI0 MpeJOCTaBIeHHs] IOCYIapCTBEHHOM YCIYIH
(Ha3Ha4YeHUsI Mep COLUMAIIbHOMN MOAJAEPIKKH);

- KOHTPOJIb OOOCHOBAHHBIX HAYUCIIEHUH Mep COLUAIBLHON M0/ IEPKKH

- obecrieyeHre  HUHOOPMALMOHHOIO  B3aUMOJEUCTBHUS €  OpraHU3aLUsIMU
KUJTMIIHO-KOMMYHAJ/ILHOIO  XO35IMCTBa,  YIpaBjieHueM IleHcuoHHoro @oHIa 110
ropoackomy okpyry Capanck, YnpasineHuem 3AlI'Ca AIMHUHHUCTPALMU TOPOICKOTO
okpyra CapaHCcK U T.J. B COOTBETCTBUM C 3aKIIOYEHHBIMU JJOMOBOPAMM.

3. Crpykrypa

3.1 B erpykrypy CoumnanbHOM ClTyKOBI BXOJIST:
JIEeHMHCKHUH PaNOH:

3aBEIVIOLIUU — | yell.

CIIELMAJIMCT I10 COLIMaNbHON padoTe — |3 yer.
[ lpoJsieTapCcKHU pamoH:

3aBeyIoLnK — | ye.

CITELMATIMCT MO COLMAIBHOM padoTe — 12 yell.
OKTAOpbLCKHMH paloH:

3aBEAVIOIIMH — | yell.

CIIELIMAJIMCT 10 COLIMaIbHOU padoTte — |5 yer.

4. OcHoBHBIE PYHKIUH

4.1 OcHOBHBIMU QyHKLMAMU COUMATBHOR CYKObI SIBJISIIOTCS
- [IpAEM I[laKeTa AOKYMEHTOB [l HazHadeHus Mep COLUAJbHOM MOAJAEPIKKU OT
KJIMEHTCKOM CJIYKOBI;
- 1IpaBOBasl OLCHKA W aHajU3 [IPEJICTABJICHHBIX JIOKYMEHTOB (TIOJHOTA W
[IPaBUJIBHOCT );
- Ha3zHa4YeHWe Mep COLMaJIbHOU MOAJEPKKH;
- [TOJTHOE O(POpMIIEHHE OYMaKHBIX W IIEKTPOHHBIX JIUYHBIX JIET;






















