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1.1. IlpaBuna BHYTPEHHErO TPYHOBOIO PpAacHOpSIKA — JIOKAJBHBIN
HOPMaTHBHBIH aKT, perIAMEHTHPYIOIIUHM B COOTBETCTBHM ¢ TpymoBBIM Komekcom PD
M UHBIMH ()elepaIBHBIMU 3aKOHAMH IOPSIOK NPUEMA M yBOJBHEHHS PabGOTHHKOB,
OCHOBHBIC IIpaBa, OOA32HHOCTH W OTBETCTBEHHOCTb CTOPOH TPYHOBOIO IOTOBODA,
pexuM paboThl, BpeMsi OTABIXA, PUMEHsIEMbIe K paGOTHUKaM Mephl MOOIIPEHHS U
B3BICKAHHUs, a TaKXX€ HHBIC BOIPOCH], CBA3AHHBIE C DPEryIHPOBAHUEM TPYHIOBEIX
orHomeHnd B I'KY «Couumanehas 3amuTa HaceldeHHs o PoMOIaHOBCKOMY paiioHy
Pecmry6mxu Mopnosusi» (nanee — PaGortomarens).

1.2.  TIlpaBuna  BHYTpPeHHEro TpPYHOBOIO  pAaClOpSAKA  IPU3BAHEI
CIIOCOOCTBOBATH  YKDEIUIEHMIO  TPYJOBOM  IUCLUMIUIAHBL,  PAIHOHAIBHOMY
HCIIOIB30BaHHUIO pabovero BpeMeHH, COBEPIICHCTBOBAHHIIO OPraHU3alMH TPY/IA.

1.3. TlpaBuna BHYTpPEeHHEro TpPYIOBOIO PpACIOpPSAAKA OOS3aTENbHBI IS
HCIIOIHEHUS BCEMU paOOTHHKAMHU.

1.4. Bonpocsl, CBsi3aHHbIE ¢ NPUMEHEHHEM IIPABUJI BHYTPEHHETO TPYZOBOIO
pacnopsinka, peraiorcst Paboronarenem B pefienax npeoCcTaBlIeHHEIX eMy HpaB.

II. Ilopsinok npHeMa H yBoJIbHEHHs] PAGOTHHKOB

1. PaGoOTHHKM pealu3yIoT IpaBo Ha TP IyTeM 3aKJIIOUSHHUS THCHMEHHOTO
TPYAOBOIO IOTOBOPA.

2. Ilpu 3aKiIF09€HUH TPYZOBOTO JOTOBOpA JIMIIO, OCTYNAOIee Ha paboTy,
npeawsBiser Paboronareso:

a) MacIopT MK UHOH OKYMEHT, YI0CTOBEPSIOLIMIA TUYHOCTS;

6) TPYAOBYIO KHIXKKY, 32 HCKIIIOUCHHEM CIIy4aeB, KOIa PaGOTHHK HOCTYIAeT
Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA, O(QOPMIEHHYIO B YCTaHOBICHHOM



HOPSATIKE;

B) CTPax0BO€E CBUJIETENIHCTBO TOCYAAPCTBEHHOTO IEHCHOHHOIO CTPAaXOBaHH;

I') JOKyMEHTHl BOMHCKOTO y4eTa — JjI1 BOEHHOOOS3aHHbIX U JIHII,
IIOJIEeXAIUX IIPU3BIBY HAa BOGHHYIO CITyXkKO0y;

I) DOKyMEeHT 006 00pa30BaHMH, KBATH(MHUKAIIMA WM HAIAYMH CIIELUaTbHbIX
3HAQHWH MpPH IIOCTYIUIEHHHM Ha pPaboTy, TPeOYyIOIIylo CHEeNWaabHBIX 3HAHWH WIH
CIIe[[iaIbHOU MMOATOTOBKH;

e) 3asiBJICHHE O IIpHeMe Ha pabory;

x) MHH.

3ampemiaercss TpeboBaTh IpH  IpHeMe Ha paboTy  JOKYMEHTH,
NpeICTaBICHHE KOTOPEIX HE IIPEIyCMOTPEHO 3aKOHOIATENHCTBOM.

Ilpuem ©Ha paboTy OQOPMISETCS NPHKA30M JUPEKTOpa, H3NAHHEIM Ha
OCHOBaHMHU 3aKJIOYCHHOIO TpyaoBoro ngorosopa. ConepxaHuwe MpHKa3a JOKHO
COOTBETCTBOBATh YCIOBUAM TpymoBoro jgorosopa. Ilpukas o mpueme Ha pa6oty
00BsBISETCS pabOTHHKY IIOJ PACIHCKY B TPEXIHEBHBIA CPOK O MHS (haKTHUECKOro
Hagama pabotel. Ilo TpeGoBaHMIO paGOTHMKA €My MOXET OBITH BBIIAHA KOIHS
IIpHKa3a.

TpynoBo#t morosop, He OGOPMIICHHBIH B IHCBEMEHHON (OpMe, CUHTACTCH
3aKIIFOYCHHBIM, €CIId PabOTHHK MPHUCTYNHI K paboTe ¢ BEAOMAa MK IO HOPYYeHHIO
paboTozaTens UK ero Ipe[CTaBUTEIS.

2.3. Ilpu noctynneHuu pabOTHHKA Ha paboOTy WM NPM IEPEBOLE €ro B
YCTaHOBJIEHHOM IIOPsAKE Ha Ipyryio paboty PaGoronarens o6s3aH:

1) o3HaKOMHUTH paGOTHUKA C TIOPYYEHHOMH paGoTOM, yCIOBUAMH TPy,
PEXHMMOM TpyAa U OTABIXA, CHCTEMOM M ()OPMOH OILIATBHI TPyAa, Pa3biCHHUTH €ro
IIpaBa U O0s13aHHOCTH;

2) 03HaKOMHUTH PAOOTHHUKA C HACTOSIIUMHY IIPABUIAMH ¥ HHBIMH JIOKAJIbHBIMU
HOPMaTHBHBIMH aKTaMH, JEHCTBYIOIUMHY y JaHHOTO PaGoTomarens U OTHOCSIIUMUCS
K TPYZAOBBIM (YHKIIMSIM PabOTHHKA;

3) O03HaKOMHUTh pabOTHHKA C IIEPEYHEM CBEICHHUH, COCTABISIOIIHX
KOMMEpPYECKYI0 TaifHy Ju0O OTHOCAIMXCS K WHBIM BHIaM KOHQHAEHIUATBHOM
uHpopmaru PaGoromarens;

4) NPOUHCTPYKTHPOBAaTh IO TEXHHKE OGE30MACHOCTH, MPOM3BOACTBEHHOM
CaHUTapuM, T'HTHCHE TpyAa, IPOTHBONOXAPHOW OXpaHe U JAPYTUM IIpaBUIIaM IO
OXpaHe Tpyza.

2.4. Ha Bcex pabOTHHKOB, IIPHHATHIX [0 TPYAOBOMY JOTOBOPY HAa OCHOBHYIO
paboty, mpopaboTaBInux y naHoro PaGortonarens cBbime 5 nHeit, BeXyTcs TpYIOBbIE
KHIDKKH B IIOPSKE, YCTaHOBIEHHOM 3aKOHOAATEIHCTBOM.

2.5.1Ipexpaienne TpyHOBOTO IOrOBOpa MOXET HMMETh MECTO TOJBKO IIO
OCHOBaHHAM, IIPETyCMOTPEHHBIM 3aKOHOIATEIHECTBOM.

PaGoTHHKY MMEIOT IIPaBO PaCTOPTHYTH TPYAOBOM JOrOBOP, 3aKIIOYeHHBIH Ha
HEOIpeNeNIeHHBI CPOK, IpeaymnpenuB o6 3toM PaGoromarens NMHCBMEHHO 3a IBe
HEZIelIM, €CIIM MHOM CPOK MPENyNpPEXASHHS B OTHOLICHHH OTHEJBHBIX KaTerophii
pabOTHHKOB HE YCTaHOBJIEH 3aKOHOAATEIHCTBOM.



Ilo pmorosopeHHOCTH Mexny pabGotHHKOM u PaGoTomarenem TPYLAOBOM
HOTOBOp, MOXET OBITH PacTOPrHYT W JO MCTEYEHHs CPOKa IIpeynpexaeHus 00
YBOJIbHCHHUH.

Jlo HCTeYeHHs CpOKa MpPEeAyNpexkIeHHs 00 YBOIbHEHHH pabOTHHUK HMeeT
IpaBo B I00Oe BpeMs OTO3BaTh CBOE 3asBieHHME (B IHCHMEHHOI popme).
YBolBHEHHE B 3TOM Cilydae He MPOM3BOIUTCS, €CIU HA €ro MEeCTO He NIpHUIJIAIIEH B
MHCBMEHHOH (OpMe Jpyroli paGOTHHK, KOTOPOMY B COOTBETCTBHH C TPYZOBBIM
konekcoM P® U uHBIMM (emepanbHBEIME 3aKOHAMH HE MOXKET OBITH OTKA33HO B
3aKJIF0YEHHE TPYJOBOTO JOTOBOPA.

Ilo ucTeyeHnn cpoka HpemynpexneHus o6 yBONBHEHHH pabOTHHK HMeeT
IpaBo IpeKpaTuTh pabory, a PaGoromarens o6s3aH BbIIATH pabOTHUKY TpPYyHOBYIO
KHIKKY, IDyrd€ NOKYMEHTEI, CBS3aHHBIE ¢ PabOTOi, 10 MUCEMEHHOMY 3asBICHUIO
paboTHNKA M IPOM3BECTH C HUM OKOHYATETBHBIH Pacyer.

Ecmi mo wucredenun cpoka mHpenymnpesxueHHs o6 yBONbHEHHH TPYHOBOI
AOroBOop He OBLI, pacTOprHyT, W paGOTHHK He HAacTaWBaeT Ha YBOJIBHEHHH, TO
AeHCTBHE TPYOBOIO JOrOBOPa IIPOJOIKAETCS.

CpouHBIH TpPyZOBOM JOTOBOp pacTOpPraeTcs ¢ HCTEIeHHEM CpOKa ero
AEHCTBUS, O YeM paGOTHHK JOIDKEH GBITH MPETyIpPexaeH B MUCHMEHHOM dopme He
MEHEC 1eM 3a TpU JHS 10 YBOJIBHEHHUS, 33 MCKIIOYCHHEM CIIydYaeB, KOTA MCTEKAeT
CPOK NIEHCTBHS CPOIHOTO TPYZIOBOTO JOT0BOPA, 3aKIFOYEHHOTO Ha BPEMs HCTIONHEHHS
00s13aHHOCTE}! OTCYTCTBYIOLIETO pabOTHHKA.

TpynoBo#t nmoroBop, 3aKiIIOYEHHBIH HA BpeMS BBINOJHEHHS OIlpeIeIeHHOM
paloThl, pacTOpraeTcs o 3aBepLIEHUH 3TOi PaGOTHL

TpynoBo#i OroBOp, 3aKIOYEHHBIM HA BpeMsI HCIOJHEHHS OOS3aHHOCTEN
OTCYTCTBYIOIIEr0 pabOTHHKA, PACTOPraeTCs C BEIXOIOM 3TOr0 paGOTHHKA Ha pabory.
IIpexpaiiienne Tpy0BOro JOroBopa oGopmIIseTcs IPUKa3oM JIIpeKTopa.

2.6. B pmenp mpekpamieHus TpymoBoro joroBopa PaGoromarens o0s3aH
BbIaTh pPabOTHHKY €ro TPYHOBYIO KHIDKKY C BHECEHHOM B Hee 3amuchio 06
YBOIBHCHUH, IPYrHe NOKYMEHTHI, CBA3aHHBIE C pabOTOM ¥ IPOM3BECTH C HHM
OKOHYATEJBHEIA pacdeT. 3amkcu O IPHYMHAX NPEKPAIEHHs TPYIOBOIO JIOTOBOpa B
TPYAOBYIO KHWXKKY JOJ/DKHBI IIDOM3BOJUTBCS B TOYHOM COOTBETCTBHH C
dopmymupoBkamu Tpymosoro komekca PO u co ccbuikoii Ha COOTBETCTBYIOIIYIO
CTaTbIO, YacCTh CTAaTbH, MYHKT CTaThbu TpymoBoro xozjekca P®. JlHeM mpekparneHus
TPYNOBOTO IOTOBOPA CYUTACTCS NMOCIEAHUN JEHb PaOOTEL, 3a HCKIIOYEHHEM CITydaeB,
Korga paGoTHHK ¢(akTHyecku He paboTal, HO 3a HHM B COOTBETCTBHH C
JEHCTBYIOIMM 3aKOHOAATEIBCTBOM COXPAHSIIOCH MECTO PaGOTHI (IOMKHOCTS).

III. OcHoBHEIE paBa U 06513aHHOCTH PAGOTHHKOB

3.1. PaGoTHWKH TIONB3YIOTCA MpaBaMH, IIPeJOCTABICHHBIMH UM
Koncrurynueit PO, TpynoBsimM komexcom PO, 3akoHaMu ¥ MHBIMHU HOPMAaTHUBHBIMH
aKTaMH O TPYyZe, a TAKKe 3aKII0YEHHBIMU C HUMH TPYRAOBBIMHU JJOTOBOPAMH.

PabotHuk nmeer mpaso Ha:



3aKIIIOYCHUE, M3MEHCHHE M PaCTOPXKEHHE TPYZOBOTO JOrOBOPa B MOPSAKE U
Ha yClOBHAX, yCTaHOBIEHHBIX TpynosbiM komekcoM P®, wHBIMEH (demepansHbIME
3aKOHAMH;

NPEAOCTABNEHHE  PaboTHl, OOYCTOBIEHHOH TPYNOBEIM JNOrOBOPOM U
OTBEYAIOIIEH €ro IPoYeCCHOHANBHOM HOATOTOBKE U KBATH(DHKALIHH;

pabodee  MeCTO, COOTBETCTBYyIOIEE  YCIOBHSM, IPEAYCMOTPEHHBIM
TOCYAapCTBEHHBIMU CTaHIAPTaMU OPTaHU3aIiK U GE30IACHOCTH;

CBOCBPEMEHHYIO M B IOJHOM o0OBeMe BBILIATY 3apabOTHON IUIATHl B
COOTBETCTBHH C YCIIOBHAMH OILIATHI TPpy/a, AeiicTByromumu y PaGotonarens;

OT/HBIX, obecreqnBaeMBplit YCTaHOBIIEHUEM HOpPMAaJIBHO
IPOZIOIDKUTENEHOCTA Pabovero BpeMeHH, COKPAIIEHHOTO paGodero BPEMEHU JIJIs
OTAENBHBIX NIPOYECCHH W KaTeropHii paGOTHHKOB, PEIOCTABICHHEM eKeHeeTbHEIX
BBIXOIHBIX [JIHEH, HepaboYmX IIPasIHUYHBIX MAHEH, OIIaYMBAEMBIX €3KErOTHBIX
OTITYCKOB;

TIOIHYIO IOCTOBEPHYIO MH(pOpMAIMIO 00 YCIOBHSX Tpyda M TpeGOBaHMIX
OXpaHbl TpyAa Ha pabodeM MecTe;

yJacTHe B YNpPABICHWM OpraHM3aUMeH B NpeoyCMOTPeHHBIX TpymoBBIM
konexcoM P®, nHbiMu (enepanbHbIME 3aKoHaME GoOpMax;

BE[ICHHE KOJUIEKTUBHBIX NIEPEroBOPOB U 3aKIIOIeHHE (IIPU HEOOXOMMMOCTH)
KOJUICKTHBHBIX JIOTOBOPOB M COIVIAILEHMH Yepe3 CBOMX MPEACTaBUTENEH, a Takke Ha
MH(OPMALMIO O BBITIONTHEHUH KOJUIEKTHBHOTO JIOTOBOPA,

3alllATy CBOMX TPYAOBBIX IIpaB, CBOOOJ, 3aKOHHBIX MHTEPECOB BCEMH HE
3aIIpEIEHHBIMYI 3aKOHOM CIIOCO0aMH;

PaspellleHie WHIMBUIYANbHBIX M KOJUIEKTUBHBIX TPYNOBEIX CIIODOB B
TIOpANKe, yCTaHOBNEHHOM TpynoBeiM komekcom PO, uHBIME  demepalbHBIME
3aKOHAMH;

00s13aTeNIbHOE COLMANIbHOE CTPAaXOBAHHE B CIIyYas, IIPENYyCMOTPEHHBIX
(benepanbHBIMH 3aKOHAMH.

3.2. O6s13aHHOCTH PabOTHHUKOB:

3.2.1. PaGoTHHK 00s13aH:

AOOPOCOBECTHO HCIIOJHATE CBOM TPYHOBBIE OOS3aHHOCTH, BO3IOKEHHbIE HA
HET0 TPYNOBBIM ZIOTOBOPOM H IIPEAYCMOTPEHHbIE JODKHOCTHOM HHCTPYKIIHEE;

cobmronars IIpaBHia BHYTPEHHETO TPYIOBOTO PaCIIOPS/IKA;

CcoOIIOaTh TPYHOBYIO JHCLUIUIMHY, HCIONB30BaTh paGodee BpeMs Ui
IIPOM3BOAUTENEHOTO TPYAA;

BBITIOJIHATD Y CTaHOBJIEHHbBIE HOPMBI TPY/Ia;

coOmonare TPeOOBaHHS O OXpaHe TPyNd, TEXHHUKE O€30MacHOCTH U
IIPOTHBONOXAPHOH OXpaHe, MPelyCMOTPEHHBIE COOTBETCTBYIOIIMMH IPABHIAMH U
HHCTPYKIHAMH;

cobroath TpeGOBaHKUS 110 3aluTe HHGOPMAIHH;

CozlepXKaTk B YHCTOTE U IIOPAAKE CBOE pabodee MeCTO, a TaKXe COONIONATH
YCTaHOBIIEHHBIH MOPSIZIOK XPAHEHUs MaTePHAIBHBIX IEHHOCTEH B JOKYMEHTOB;

IIPHHAMATH MEPBI K HEMEICHHOMY YCTPaHEHHIO IPUYUH, IPENSTCTBYONIIX



WIM 3aTPYJHSIOIMX HOPMANBHBIA XOX paboTel, B Ciy4ae OTCYTCTBHS
HEBO3MOXXHOCTH YCTPaHUTh 3TU INPUYUHBl CBOMMM CUJIAMU HEMENJIEHHO IOBOIWTH
uHpopMaM0 00 3TOM [0 CBENEHHS pYKOBOAMTEIEH COOTBETCTBYIOIIHX
CTPYKTYPHBIX [TOApa3eICHUN;

HOAJIP)KUBaTh ypPOBEHb KBaNU(MUKALWH, NOCTATOYHBIA MAJISI HUCIONHEHUS
CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEIH;

BO3JEPXKUBAThCS OT AeHCTBUM, MEIIalomuX ApyTUM pabOTHUKAM BEITIOIHSAT
UX TPYIOBBIE 00SI3aHHOCTH;

OepeXHO OTHOCUTHCS K UMYIECTBY pabOTOAATeNS U APYTUX PaOOTHUKOB,;

3(Q(QEeKTUBHO HCIIONH30BaTh IIEPCOHANBHBIE KOMIBIOTEPHI, OPITEXHHUKY H
Ipyroe oOOpydOBaHHE, 3KOHOMHO M palMOHAJIBHO pPacXoJOBaTh MaTepHalbl H
SHEPIUIO, APyTHe MaTeprUalibHbIE PECYPCHI.

3.2.2. Kpyr o6s3aHHOCTel, KOTOpBIE BBINOJHSET KaXIbld pabOTHHK,
oIpenensercs TPYAOBBIM JOTOBOPOM, AOJKHOCTHOM WMHCTPYKIIHEH, IOJIOXKEHHEM O
COOTBETICTBYIOILIEM  CTPYKTypPHOM  IOAPA3NEICHHM, HUHBIMH  JIOKaJbHBIMU
HOPMAaTUBHBIMHM AaKTaMH, COAEpXAaIIMMH HOPMBI TPYAOBOIO IpaBa, KOJJIEKTHBHBIM
JIOTOBOPOM, COIVIALLIEHUAMM.

IV. OcHoBHBIE IpaBa u 00sI3aHHOCTH padoToaaTeJis

4.1. Paboromarenp HMeeT MpaBO: 3aKIIO4aTh, HU3MEHSATh M PacTOPraTh
TPYHOBBIE JOTOBOPHl ¢ pabOTHUKAMH B TOPSAAKE KM Ha YCIOBUAX, KOTOPBIE
ycTaHOBJIEeHbI TpynoBbIM kofiekcoM P®, nnpiMu denepanbHBIMU 3aKOHAMY,

BECTH KOJUIEKTUBHBIE IIEPETOBOPHI U 3aKIIFOUATh KOJIJIEKTUBHBIE TOTOBOPEI;

HOOIIPSTH PaOOTHUKOB 32 T0OPOCOBECTHEIM, dPPEKTUBHBIN TPy,

Tpe6oBaTh OT pPabOTHHWKOB HCIIOJIHEHUS HMH TPYHOBBIX O0sS3aHHOCTEH W
OepeXHOro OTHOIIEHMsS K HMYIIEeCTBy paboromarenis (B TOM YHCIIE K HUMYLIECTBY
TPeThUX JIUI, HaxojdleMmycs Yy paboromarens, eciau paboTomarens HeceT
OTBETCTBEHHOCTh 32 COXPAaHHOCTh OTOT0 HMYIIECTBa) H APYyTrUX pPaOOTHHKOB,
COOJFOICHHUS IIPaBUJI BHYTPEHHETO TPYIOBOTO PACIIOPSIIKa;

NpUBIEKAaTh pabOTHHUKOB K  JUCIUINIMHAPDHOM W MarepHalbHOU
OTBETCTBEHHOCTH B IIOpsiIKE, YCTaHOBIEHHOM TpynoBbIM kozekcoM P®, uHbIMU
(benepalbHBIMUA 3aKOHAMU;

NPUHUMATH JIOKAJIbHbIE HOPMAaTUBHBIE aKTHI;

co3aBaTh OOBENUHEHUs paboTomaTeNieil B IENIX IPENCTaBUTENbCTBA U
3aII[UTHI CBOMX HHTEPECOB U BCTYIATh B HUX.

4.2. PaboTtomareinb 00si3aH:

COOJIOaTh TPYAOBOE 3aKOHONATENhCTBO M MHBIE HOPMAaTHUBHBIE IPaBOBHIE
aKTBI, COJIEpXXalllie HOPMBI TPYIOBOIO IIpaBa, JIOKAJbHBIE HOPMATHBHBIE aKTBHI,
YCJIOBHSI KOJUIEKTUBHOTO JOTOBOPA, COMIAIICHUH U TPYHLOBBIX IOTOBOPOB;

IpeCTaBIATh paOOTHUKAM paboTy, 00yCIIOBICHHYIO TPYAOBEIM JOIOBOPOM;

obecrieurBaTh 0e30MacHOCTh U YCIOBHS TpPyAd, COOTBETCTBYIOLIHE
roCyapCTBEHHBIM HOPMAaTHBHBIM TpeOOBaHUAM OXpaHBbI TPY/a;



obecrnieunBaTh pabOTHUKOB 000OpyIOBaHUEM, HHCTPYMEHTAMH, TEXHUYECKOMN
JOKYMEHTallUeld M WHBIMU CpPEACTBAaMH, HEOOXOAWMBIMHU I HCIIOJHEHHUS HMU
TPYHOBBIX O0SI3aHHOCTEIH;

BBIIJIAYMBATh B IOJHOM pa3Mepe INPUYUTAIOLIYIOCS  pabOTHHKaM
3apa0OoTHYIO IUIaTy B CPOKH, YCTAHOBJICHHBIE B COOTBETCTBHHU C TPYIOBBIM KOIEKCOM
P®, npaBuiaMu BHYTPEHHETO TPYAOBOTO pacHoOpsIIKa, TPYAOBEIME JJOTOBOPaMH;

BECTU KOJUISKTUBHBIC IIEPErOBOPHI, a TaKXKe 3aK/II0Yarh KOJUIEKTHBHEIH
JIOTOBOD B IOPSJIKE, YCTAaHOBIEHHOM 1pyoBBIM KoekcoM PdD;

IpEeNOCTaBIATh IPEACTaBUTENsIM paOOTHHKOB TONHYH H JOCTOBEPHYIO
UHQOpPMALMIO, HEOOXOAMMYIO A 3aKIIOYeHHsS KOJUIGKTHBHOTO  JOTOBODA,
CoIVIallleHUs] ¥ KOHTPOJISI HaT UX BBITOJIHEHUEM;

3HaKOMUTh pPaOOTHUKOB IIOX POCIUCH C IPUHAMAEMBIMH JIOKAJIBHBIMHU
HOPDMATHBHBIMH ~ aKTaMH, HENOCPEICTBEHHO CBS3aHHBIMH C HX TPYIOBOMA
NesITeIIbHOCTHIO;

OCYILIECTBIATh O0O0A3aTeNbHOE COLHUAIBHOE CTpaxoBaHWe pabOTHHKOB B
HOpsIZIKE, YCTAaHOBJIIEHHOM (hefiepalbHBIMK 3aKOHAMH;

BO3MeIIAaTh Bpel, IPUYNHEHHBI pabOTHUKAM B CBSI3U C HCIOJIHEHHEM HMH
TPYAOBBIX 00A3aHHOCTEH, a TaKKe KOMICHCHPOBATh MOPAJIBHBIM BPe B IOPSAAKE M HA
YCIOBHAX, KOTOpBIE YCTaHOBIEHBI TpyHoBBIM  KomekcoM P®,  apyrumu
(benepanbHBIMUA 3aKOHaMH U MHBIMH HOPMAaTHBHO IIPABOBEIMH akTaMu Poccuiickoii
beneparum;

UCIIONHATE  HHBIE  OOS3aHHOCTH,  MPEIYCMOTPEHHBIE  TPYIOBBIM
3aKOHOZATENIbCTBOM M MHBIMH HOPMATHBHBIMU IPABOBBIMU aKTaMHU, COAEPIKAIIAMH
HOPMBI TPYyAOBOIO IIpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COIVIAIIEHHUSIMH, JIOKAJILHEIMU
HOPMAaTUBHBIMU aKTaMH U TPYIOBBIMHU TOTOBOPAMH.

V. PaGouee Bpemsi u BpeMsl OTaAbIXa

5.1. Pexxum pabouero BpeMeHH:

5.1.1. IlatunneBHas pabodas Henemsd ¢ AByMs BBEIXOAHBIMH JHSAMHE (Cy600Ta,
BOCKPECEHbE).

5.1.2. Bpems Havana paboThI:

BpeMs Ha4aja U OKoH4aHuA pabotsl ¢ 8.30 mo 17.30, mepepsiB i OTAbIXa U
nutanus ¢ 13.00 no 14.00.

- ULl COTPYIHHMKOB CIy>KOBI II0 paboTe ¢ KIMEHTaMH — CKOJNB3SINUM rpaduk
nepepslBa UIA OTAbIXa M MUTAHUSA, OOECIEeUMBAIONIMN HeNpepBIBHBIA IpHEM
rpaKaaH.

- IS )KEHIIUH BBeCTH pexxuM pabotsl ¢ 08.30 mo 17.30, Ho He Gonee 36 yacos
B Hezlenmo. Pabota GyneT Npou3BOAUTECS IO CKONB3SIIEMY IpaduKy, YTBEPKIEHHEIM
JTHPEKTOPOM.

11t my>4uH — B 08.30, Bpemst okoHuaHus pabotsl —B 17.30
5.1.3. HakanyHe Hepabo4ynx Npa3fHUYHBIX OHEH MPOMOIKUTENHLHOCTE
paboThI COKpaIaeTcsl Ha OUH Yac.



5.1.4. TlepepeIB i OTABIXa M OHUTAHUS B TeYCHHUE pabodero mHsd, He
BKIIIOYaeMbli B pabouee BpeMsi, IPONOIKHTENEHOCTEIO 19ac — ¢ 13.00 1o 14.00.

5.2. Y4er BpeMeHM mpuxoma paGOTHHKA Ha paboTy u yxoma ¢ paboTsl, a
Taloke y49eT BPCMCHH BBINOIHEHMA HMMH CIyXeOHBIX 3aJaHdiil OCYINeCTBISETCS
PYKOBOZUTEIISIMA COOTBETCTBYIOIIMX CTPYKTYPHBIX HOAPA3AeICHHIA.

53. B paGouee Bpems paGoTHHKH He MOTyT OTBIEKAaTbCA OT UX
HETIOCPEICTBEHHON paGoTHl.

5.4. PaGoTHHKaM yCTaHABIMBAETCS EXETONHBIH OCHOBHOM OIUIAYMBACMEILL
OTIIyCK MPOJO/KUTETBHOCTRIO 28 KaleHAapHAIX JHEH U HOIONHUATEIbHEIH OTIIyCK IO
COOTBETCTBYIOIMMM AOIDKHOCTAM B 33aBHCHMOCTH OT OOBeMa paGOTHI, CTENEeHH
HaNPsDKCHHOCTH TPY/Ja U APYTUX YCIIOBUIL:

-3aMECTHUTEITIO JUPEKTOpa —4 nHs
-[IaBHOMY OyXranTepy — 4 oHs
- MHCIIEKTOPY 10 KaJpaM, FOPHCKOHCYJIBTY - 3 mua
-3aBEYIOIINM CITY>KOOM - 3 mHda
-BOJIUTEJIIO XO3SMCTBEHHOU CITYXKOBI — 3 gH4g
-Oyxranrepy 2 Kareropuu — 2 nHA
-CIeHaJIMCTaM I10 COLUaNIbHOM paboTe - 2 mHA
-TIICUXOJIOTy - 2 mHA

5.5. Hepaboure npasnHH4HBIE MHH, TIPHXOLSIINAECS Ha IIEPHOJ OTIIyCKa, B
YHCJIO KaJICHAAPHBIX JHEH OTIycKa He BKIIIOYAIOTCS.

5.6. IIpaBo Ha HCTIONB30BaHKE OTIyCKA 3a IIEPBBIA TOX pabOTHI BO3HUKAET Y
pabOTHHKA IO HCTEYEHHMH IIECTH MECSIEB €ro HETIPePBIBHOW paboTHl y JaHHOIO
paboronarens. B ciydasx, mpenycMOTpeHHBIX TpynoseiM xonexkcom P®, unBIMEK
(benepanbHBEIMU 3aKOHAMH, OILIAYHBAEMBIH OTITyCK IPEOCTaBIAETCA PaOOTHHUKY 0
HCTECICHUS IICCTH MECSLEB HENPEphIBHOW paboThl. J[0 MCTeYeHMs HIECTH MecsleB
OIUIa9MBAEMBIM OTIyCK MOXeT OBITh TakXke IPELOCTABIEH paboTHHKY 11O
COITAIIEHUIO CTOPOH.

5.7. Otmycka 3a BTOPO#i ¥ MOCIIEAYIONIHE TOIbI paGOTHI MOT'YT IIPECTaBISThCS
B J000€ BpeMs paboduero roga B COOTBETCTBHH C OYEPETHOCTBIO IIPENOCTaBIECHHUS
©HKETONHBIX OITaYMBAEMBIX OTITyCKOB, OIPENENIeMOl rpaGukoM OTITYCKOB.

5.8. I'padukm oTmyckoB yTBepxkmaroTcs paGoTonarenem He MTO3/HEE, YEM 3a JIBE
HEJIENIM 10 HACTYIUICHHS KAJICHJAPHOIO rofa ¢ y4eToM o0ecClievYeHHs HOPMAILHOTO
Xozia paboThI OpraHU3alMH U OIArONPHSTHEIX YCIOBUM IS PabOTHHKOB.

I'paduk ormyckoB obs3aresnen Kak 11 paboTonarens, Tak ¥ I paboTHuKa.
O BpeMeHu Havana OTIycKa paGOTHHK JOKEH GBITH M3BEINEH HE IIO37Hee, YeM 3a
JIB€ HEJENIU 0 €ro Havala.

5.9. Ilo cornamenuro Mexxy paGOTHHKOM H paGoTomaresieM €)KETOIHBII
OIIa9MBAEMBIH OTITyCK MOXET OBITH pa3fieNieH Ha e YacTH. IIpu 9ToM XoTs 681 oHa
M3 9acTeH OTIIyCKa J0JDKHA OBITh He MeHee 14 KaleHIapHBIX JHE.

5.10. ExeronHelii oIUIaYMBaeMBIi OTIYCK NOJMKEH OBITH IIPOMJIEH WA
IIEPEHECEH Ha JPYTOH CPOK, ONpeneNseMblii paboTomareNeM C yd4eToM MOXKeJaHuit
paboTHHKa, B CITydasx:



BpPEeMEHHOH HeTPyNOCIIOCOOHOCTH pabOTHHKA;

UCIIONIHEHUSI PabOTHUKOM BO BpeMs €XErogHOro OIUIa4MBacMOro OTIIyCKa
TOCYJapCTBEHHBIX OOS3aHHOCTEH, €CIHM ISl 3TOTO TPYXOBBIM 3aKOHOHATEIECTBOM
IpEeLyCMOTPEHO OCBOOOXKAEHNE OT paboTHI;

B JpPYyrux Ciyd4asX, IIPeIyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEILCTBOM,
JIOKaJIbHBIMUA HOPMaTUBHBIMH aKTaMH.

B MCKIIOYMTENBHBIX CIIydasX, KOTa IpeoCTaBIIeHUs OTITyCKa paOOTHHKY B
TeKyIeM pabodeM romy MOXKeT HeOIarompusTHO OTPa3sHThCS Ha HOPMAJIBHOM XOJe
paboThl, IomycKaeTcs ¢ cornacus paboTHHKa MepeHeCeHne OTIyCKa Ha CIeXyIOIIui
pabounii roa. IIpu 3ToM OTITyCcK JOKeH OBITH UCIIOB30BaH He mo3aHee 12 Mecsies
1ocjie OKOHYaHMs TOro pabo4ero rosia, 3a KOTOPBIH OH IMPEJOCTaBIIAETC .

5.11. B cuer exXerogHsIx OIIa4uBaeMbIX OTIIyCKOB HE BKJIFOUAIOTCS TIEPUOIBI
BpPEMEHHOH HeTpynocnocoOHOCTH paboTHHKa. CpOK OTIIyCcKa JOMKEeH OBITh MPOIEH
Ha YHUCIIO KaJeHJAapHbIX AHeW OonesHu paborHuka. B sToM cirydae paGoOTHHK 10
OKOHYaHHsA OTIyCcKa IO rpaduKky o0s3aH yBeIOMHUTH paboToiarelis O IpPHYHUHAX
3a[epKKM BBIXOZ@ €ro M3 OTIycKa. Eciu mo OKoHYaHWH OTIycKa IO TpaduKy
pabOTHUK MpUCTYHNHJI K pabore, TO B JalbHEHWIIeM BpeMs HKCIIOIb30BAHHUS
OCTaBIIUXCSA JHEH OTIycKa OIpefensercs comlalmeHueM paboTHHKa C
PYKOBOZIHUTENIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3ICIICHHUS.

5.12. TTo ceMeHHBIM OOCTOSTENECTBAM M APYTHM YBaXKUTENHBIM IIPHYHHAM
pabOTHUKY IO €r0 MUCBMEHHOMY 3asIBIIEHHIO MOXET OBITh MPEJOCTABIIEH OTIIYCK 0e3
COXpaHEeHHUs 3apabOTHOM IIIaThl, MPOAOIKUTEIBHOCTh KOTOPOTO OIpPENesSeTcs IT0
COIVIAIIIEHUIO MeXy paboTHUKOM U Paboromarenem.

VI. Iloompenns 3a ycnexu B padore

6.1. 3a noOpocoBecTHOE U CBOEBPEMEHHOE HCIONHEHHE pPabOTHUKAMH
TPYZIOBBIX 00A3aHHOCTEH K HUM IIPUMEHSIOTCS CICAYIOIHE MEPHI TIOOIIPEHHS:

o0bsBIeHHE OJIaronapHOCTH;

BBIZja4a NIPeMHUH (B COOTBETCTBHH ¢ [lonokeHHEeM O cUCTeMe TIPEMHPOBAHMS
COTPYIHHKOB, AeicTByIOIUM y PaGoronares);

HarpaxJieHre [EHHBIM II0IapKOM;

HarpaxaeHue I loueTHol rpaMoToi.

VII. IucuuniuHapHbie B3bICKAHUS

7.1. 3a HapylleHHe TpPYAOBOH NUCIHUIUIMHBI, TO €CTh HEUCIOJHCHHE HIIH
HEeHaJIe)Kallee HCIOJHEeHUE M0 BUHE pabOTHUKA BO3JIOKEHHBIX Ha HETO TPYIOBBIX
o0s13aHHOCTEH, K paOOTHUKY MOTYT OBITh IPAMEHEHBI CIIEAYIOIINe TUCIHILIHHAPHEIE
B3BICKaHHUS:

3aMevYaHue;

BBITOBOD;

YBOJIBHEHHE I[I0 COOTBETCTBYIOIIUM OCHOBaHHUSM, IPEdyCMOTPEHHBIM



TpynossiM kopekcoM Poccuiickoin @eneparui.

7.2. lucuuIUIMHApHBIE B3BICKaHUS HaJaraloTcsl Ha paOOTHHUKOB MPHUKA30M B
HOpsALIKe, YCTaHOBJIEHHOM cTatbeld 193 TpynoBoro xogekca Poccuiickoiit @enepanuu.

7.3. Ilpuka3 paboTtomareins 0 IPUMEHEHUH AWCIHUILUIMHAPHOTO B3BICKAHUS C
yKa3aHHEM MOTHBOB €ro INpPUMEHEHHUs OOBABISAETCS pPaOOTHHKY, MOABEPrHYTOMY
B3BICKaHHIO, IIOJ] PACIIUCKY B T€UEHHE TpeX pabouux JHEeW co JHs ero W3JaHus, He
CUMTas BpeMEHHU OTCYTCTBUS pabOTHUKA Ha padore.

7.4. Jlo mpuMeHEeHUs B3BICKAaHUS OT HapyIIUTENsl TPYHOBON IUCIUIUIAHBI
JIOJDKHBI OBITH 3aTpeOoBaHbl OOBSICHEHNS B IIICEMEHHOU (hopMe.

Ecnmu no wcredeHum nAByX pabouux aHed OOBSICHEHHE pPaOOTHHUKOM HE
IpeJICTaBIEHO, COCTABIIIETCS COOTBETCTBYIOIIUN aKT.

Henpencrapinenne pabOTHUKOM OOBSCHEHHS HE SBISAETCS MPENITCTBHEM IS
MIpUMEHEHHUS] JUCIIUIUIMHAPHOTO B3bICKAHUS.

7.5. JlucuunnuHapHOe B3bICKaHHNE MPUMEHSIeTCs He MO3AHee OJHOI0 Mecslia
co maHA OOHapy)XeHHs IPOCTYIIKa, HE CUYUTas BpeMeHH OOJie3HH pabOTHHKA,
peOBIBaHUs €ro B OTITyCKe.

JucuuniauHapHOe B3BICKaHHE HE MOXET OBITh IIPHUMEHEHO IO3IHEee IIECTH
MECALIEB CO JHsS COBEpIIEHHs IIPOCTyNKa, a IO pe3ylbraTaM pPEeBHU3UH, MPOBEPKH
(UHAHCOBO-X03HCTBEHHON NEATENIEHOCTH WIH ayJUTOPCKOM MPOBEPKH — ITO3IHEE
JIByX JIET CO IHSI €TO COBEPIICHMUS.

7.6. Eciu B TedueHHWe roja coO JHS TPUMEHEHHS IUCIHMILIHHAPHOIO
B3bICKaHUS pabOTHUK He OyAeT MOABEPTrHYT HOBOMY AUCIHUIUIMHAPHOMY B3BICKAHHIO,
TO OH CYUTAETCS HE HMMEIOIIMM IUCLMIUIMHAPHOIO B3BICKaHUS. JMCUUIUITMHAPHOE
B3BICKAHHE MOXET OBITh CHATO JO MCTEUYEHHs roja CO JHS €ro IpHUMEHEHHs
paboTtonareneM B yCTaHOBJICHHOM IOPSIIKE.

VIII. Ilopsinok, CpOKH H MeCTO BBHIIIATHI 3aPa0OTHOM MIAThI

8.1. Pasmep 3apaboTHOII maThl KaXJOro pabOTHHKA W  HHBIX
BBIINIAYMBAEMBIX €My BHJOB BO3HArpaXkJe€HUs YCTAHABIUBAIOTCS YCIOBUSMHU
3aKJIOYEHHOT0 C pabOTHHKOM TPY[AOBOTO JOTOBOpa, KOJUIEKTUBHBIM JIOTOBOPOM,
JIOKaJbHBIMUA HOpMaTUBHBIMU akTamu PaGoromarens.

8.2. Ilpu BeImnaTre 3apaboOTHOH IUIATBI KaXXABIH paOOTHHUK H3BEIIAETCS B
IHChMEHHOH (popMe O COCTaBHBIX YacTAX 3apabOTHOH ILIATHI, IPHUYUTAIOMIEHCST eMy
3a COOTBETCTBYIOLIUI NIEPHOJ, pa3Mepax U OCHOBAaHMIX IMPON3BEAEHHBIX yAepKaHUM,
a Taxxe 00 oOIell TeHeXHOH cyMMe, OAJIe)Kallel BhIIIaTe.

8.3. 3apaboTHas IUIaTa BBIUIAYMBAETCS HEMOCPENCTBEHHO PabOTHHKY, 3a
UCKJIIOYEHUEM CJIy4aeB, KOIZIa HHOM CIoco0 BBILIATH IPEXyCMaTPHUBACTCS
(enepanbHBIM 3aKOHOM WUJIH TPYAOBBIM JOTOBOPOM.

8.4. 3apaboTrHas muiaTa BBIIUIAYMBaeTCsl 2 pa3a B Mecsi. Breiiada aBaHca
OCYIECTBIsIETCS 23 YHCIIa TEKYLIEero MecsLl, BBIIIIaTa 3apab0THOM IUIATHI 32 BTOPYIO
IIOJIOBUHY MecsIla OCYIIECTBIIETCS 8 YUCIa CIeIyIOIIero Mecsiia.

8.5. Ilpu coBmageHMM JHS BBIUIATHl C BBIXOAHBIM WIM HepaboduMm



IIpa3aHUYHBIM JHEM BbIILIATa 3apa60TH01‘i I1aThl IIPOU3BOAUTCA HAKAHYHE 3TOI'O

TTHSL.
8.6.0mmara OTIyCcKa IMPOW3BOAWTCA HE IIO31HEE, YeM 3a TpH OHA 1O €ro

Havaa.
IX. 3akaouuTe/IbHbIE MOJI0KEHH

9.1.IlpaBuna BHYTPEHHEr0 TpPYyAOBOIO pacHOpsKa BBIBEIIMBAIOTCA B
CTPYKTYpPHBIX TompasnelieHusx Pabortonmarens Ha BUIHOM Mecre. O3HaKOMIIEHHE
paboTHHKa Tpu mnpueme Ha pabory c IlpaBumamMu BHYTPEHHETO TpPYZOBOIO
pacriopsiika IPOM3BOAUTCS B OOS3aTENBHOM IIOpPSAAKE 10 IOMIMCAaHMs TPYAOBOTO
JIOTOBOpA.

9.2.IlpaBuna BHYTPEHHETO TPYHAOBOIO paclOpsiKa BCTYIAIOT B CHIY C
MOMEHTA MX YTBEPXKIACHHUS.
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