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npukazoMm [ KY «Corzatura
HaceJICHUS 110 1.0. CapaHCcK»
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IlpaBuyia BHYTpeHHEro TpyJaoBOro pacrnopsaaka
B | ocyaapCTBEHHOM Ka3eHHOM YUPEIKICHUH
«ConuajibHas 3allMTa HaceJIEHHU 110 TOPOJACKOMY OKpyTy CapaHCcK»

Hactosamniee [lonoxkeHue peryaupyeT TOpsoK NMpUEeMa U YBOJIBHEHHUs paOOTHMKA,
OCHOBHBIE TIpaBa, 00s13aHHOCTU M OTBETCTBEHHOCThH PA0OTHUKOB M padOTOHATENIs, PEIKUM
padOThl, BPEMS OT/AbIXa, a TAKXKE MEPbI TMOOLUPEHUA W B3bICKaHWUs B | OCyxapCTBEHHOM
Ka3eHHOM vyupexacHun «CouualibHag 3aldra HaCEJICHUs 110 TOPOJACKOMY OKpYyry
CapaHck» (Jlanee - YUpexaeHue).

1. [lpuem Ha padoTty, nepeBoa HA APYIYHO A0JKHOCTH H YBOJIbHEHHE

|.1. I[Ipuem Ha paboTy B YupexaeHUe MPOU3BOAUTCS HA OCHOBAHUM 3aKJIIOYEHHOIO
TPYAOBOrO J0roBopa (3(PMEKTUBHOIO KOHTPAKTA).

[.2. Tlpm 3ak/jOuyeHUH TPYAOBOrO J0roBopa (3(P(MEKTUBHOIO KOHTPAKTA)
paboToaTenb 00s13aH 1TOTPe0OBATH OT MOCTYMAIOLIETO:

- TPYIOBYK KHHWIXKKY, 3@ MCKJIOYEHHEM CJIy4aeB, KOrjaa TpPYyIOBOM AOrOBOP
(9 PeKTUBHBIN KOHTPAKT) 3aKJIHOYAETCs BIEPBBIE;

- 1ACIOPT MJIM UHOU JIOKYMEHT, YIOCTOBEPAIOLINU JIUUHOCTD;

- JWATJIOM WJIM HWHOM JOKYMEHT O IIOJIYYEHHOM 00pa3zoBaHUMU (ITOJJHOM WU
HETIOJTHOM ) M/HMJTH JIOKYMEHT, MOATBEPKAAOIIWN CNEHHUATIBHOCTE UITH KBATH()UKALIHUIO;

- CTPax0OBOE CBUAETEJILCTBO TOCYAAPCTBEHHOIO MEHCUOHHOTO CTPaXOBaHWs;

- JIOKYMEHTBI BOMHCKOTO YydY€Ta - JUIS BOEHHOOOS3aHHBIX W JIML, [OAJIEKALLINX
[IPU3BIBY HA BOEHHYIO CITYXkKO0Y;

- BBITTUCKY M3 MEAWLMHCKOHW KapTbl 027/y ([ KEHUIMH C HAJIMYUEM 3aKITHOYCHUS
FTHMHEKOJI0ra).

[Tpn  3akIIOYEHUM TPYJAOBOTO AOroBopa (d(P@PEKTHUBHOrO KOHTPAKTa) BIIEPBHIC
TPYAOBasi KHWXKKA M CTpaxoBOE€ CBUIETEJIBCTBO I'OCYAApCTBEHHOTIO MEHCHOHHOIO
cTpaxoBaHUs 0(OPMIISIIOTCS padOTOLATEIIEM.

B wensx Oosee T10JHOM OLEHKH NPOPECCHOHAIBHBIX W JEJOBBIX KayeCTB
MPUHUMAEMOTO Ha padoTy pabOTHUKA padOTOAATENIE MOXKET MPEMITOKUTEL €My MPEACTABUTh
KPaTKyl0 TUCBMEHHYIO XapakKTEepUCTUKY (PEe3tOMe) BBIMOJHIEMOU paHee padoThI,
[IPOBEPUTHL YMEHHE 110J1b30BAThCsl OPTTEXHUKOM, padoTaTh Ha KOMIBIOTEPE U T. 1.

[ Ipyem Ha padoTy B YUpEeKIAEHHE OCYLIECTBJISACTCA, KaK IPaBuJio, C ITPOXOKIACHUEM
HCIBITATEILHOIO CPOKA MPOAOJIKUTEBHOCTLIO OT | J10 2-X HEEb.

[Tpuem Ha padoTy odopMiseTcs NpUKa3oM, KOTOPbIA OOBsABIAETCS paOOTHUKY 10
PAacCIMCKY B TPEXJIHEBHBIM CPOK CO [HS TTOANMUCAHUS TPYLOBOrO JA0roBOpa (3PMEKTHUBHOTO
KOHTpPAKTa).




[Ipy paxkTuyeckoMm JonyiieHdd paboTHHKa K pabote paboronaresib 00s3aH
oOPMUTH ¢ HUM TPYI0BOH 10roBOp (3((HEKTUBHBIM KOHTPAKT) B NMUCBMEHHOH Qopme He
MO37Hee TpeX AHEH co AHs (PAKTUUYECKOTO AOTYLLIEHUsT padOTHUKA K padoTe.

|.3. ITpy moctyryieHuy pabOTHUKA Ha padOTy WIIH MEPEBOAE €ro B YCTAHOBJIICHHOM
MOPSIJIKE Ha APYryro padoTy padoToaaTesb 00si3aH:

- O3HAKOMMUTH €ro ¢ TIOPYUYEHHOMW padOTOM, YCIOBUAMHU U OTJIATOU TPYa, Pa3biICHUTH
pabDOTHUKY €ro Mpasa U 0053aHHOCTH;

- 03HakOMUTL ¢ [lIpaBuiamu TpPyJOBOTO pacriopsiaka (MoJIOKEHUEM) U JIPYTUMHU
JTIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU;

- [IPOBECTH MHCTPYKTAXK MO TEXHHUKE 0€30MMaCHOCTH, MPOU3BOACTBEHHON CAHUTAPUH,
MPOTUBOIIOXKAPHOH OXpaHe W JPYTrMM I[paBUIaM OXpaHbl Tpyaa, ¥ 00 00s3aHHOCTH TO
COXPAHEHWIO  CBEJIEHUH,  COCTABJSIIOIIMX  CIYKEOHYHO  TaHy — YUPSKICHUS, U
OTBETCTBEHHOCTH 3a €€ pa3rJiallieHUE WU reperayvy JApyrum JINLIam.

1.4. TlepeBo paOOTHHUKA HA HOBYH JO/DKHOCTB O(POPMIIIETCS TIPUKA30M JHPEKTOpa
YupexaeHusi ¢ MMCbMEHHOro corjacuss paOOTHHKa M TMOAMUCAHUEM JIOMOJHUTEIBHOIO
corjiallieHuss K  TPYJOBOMY J0roBopy (3(P(MEeKTHBHOMY KOHTpakTy), B  KOTOPOM
OITUCHIBAIOTCS HOBBIE YCJIOBUS Tpyda paOdOTHHKA, a TAK)KE MOI'YT BHOCUTBLCS U3MECHCHHUS B
PYrUe yCI0BUS TPYAOBOro norosopa (3PeKTHBHOrO KOHTPaKTa).

1.5. TlpekpaiieHue TPyJa0BOro a0roBopa (3(PPEKTUBHOTO KOHTPAKTA) MOMKET UMETh
MECTO TOJIBKO 1O OCHOBAHUSIM, NMPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEIIBCTBOM.

PaGoTHUK WMeeT T[paBO pacTOPrHYTh TPYIAOBOH  JOroBOp  (3(P(EKTUBHOIO
KOHTPAKTa), 3aKJIOYCHHBIA Ha HEOMpeIe/eHHbIH CPOK, NMUCbMEHHO NPELyNpeanB 00 3TOM
padoToaTesIs 3a JABE HELIEITH.

[To MCcTeYeHWH YKa3aHHOTO CpokKa TMpeaynpexaeHus o0 yBOJBHEHHH padOTHHK
BIIpaBe MpEKpaTtuTh padoTy, a padoroaaress 00s3aH BbIAATh €My TPYHAOBYH) KHWXKKY H
[MPOU3BECTU C HUM pacuyer.

[To JOrOBOPEHHOCTH MEXJIY pPadOTHHUKOM MW padoromaTesieM TPYyAOBOM I0TOBOP
(9(hPEKTUBHBIM KOHTPAKT) MOKET ObITh, PACTOPIHYT B CPOK, O KOTOPOM IMPOCHT PadOTHHK.

CpOYHbIH TPYJIOBOM A0roBOpP (3(PMEKTUBHBIA KOHTPAKT) MOXKET ObITh PACTOPIHYT 10
HHULMAaTUBE paOOTHHUKA, MO COMJIALLIEHUIO CTOPOH U HHBIM OCHOBAHMSM, NTPEYCMOTPEHHBIM
TK PO.

TpynoBoit joroBop (PPMEKTUBHBIA KOHTPAKT) MOXKET ObITH pPacTOPrHYT IO
HHULIMATUBE padOTOAATES.

[[pekpalleHe  TPYJOBOTO  JAOroBOpa  OMOPMIIAETCS  TMPHUKA30M  JIUPEKTOpa
Y upeaeHus.
JIHeM YBOJILHEHUS CHUTAETCS MOCJIEAHUN AE€HB padOTHI.

2. OcHOBHbBIE MpaBa, 00I3aAHHOCTH U OTBETCTBEHHOCTh PA0OTHHKOB

2.1. PaboTHUK WMeeT npaBo Ha:

- TIpeJoCTaBJIicHHE €My  paboThl, OOYCJIOBJIEHHOW  TpPYJOBbIM  J10IOBOPOM
(2 hHEKTUBHBIM KOHTPAKTOM );

- palbouee MECTO, COOTBETCTBYIOLIIEE  YCJIOBUSM, MPEeaYCMOTPEHHBIM
rOCYJapCTBEHHBLIMU CTaHAApTaMH OpraHu3aluy U 0€301MacHOCTH TPy Aa;



- CBOEBPEMEHHYIO M B TTOJIHOM OOBEME BbITIATY 3apa0O0THOM TIATBI B COOTBETCTBUHU
CO CBOEH KBalTM(hUKALMEH, CIIOKHOCTHH TPYAd, KOJJUUECTBOM M KAauyeCTBOM BBITTOJIHEHHOU
padOThI;

- OTJbIX, OOECIEUYMBAEMBIM YCTAHOBJIEHUEM HOPMAJIBHOM MNPOAO/DKHTEIIBHOCTH
paboyero BPEMEHHU, MPEAOCTABIEHUEM EXKEHEIEIbHBIX BBIXOAHBIX [OHEH, HEpadOUHX
Mpa3HUYHBIX JHEH, OMNJTAYUBAEMBIX €KETOAHBIX OTITYCKOB;

- TIOJIHYIO JOCTOBEPHYH) MH(MOpMaALAIO 00 YCIOBUSIX Tpylda U TpeOOBAHUAX OXpaHbI
TpyJla Ha padoyeM MECTE;

- TIpo(PeCCUOHANIbHYIO  TTOArOTOBKY, TEPENOJArOTOBKY W ITOBBIIIEHWE CBOEH
KBAJIMPUKALIMU B MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM PD;

- 3alUTY CBOMX TPYIOBBIX MpasB, CBOOOJ M 3aKOHHBLIX WHTEPECOB BCEMHU HE
3arpelIeHHbIMHU 3aKOHOM CTOCO0aMHU;

- BO3MEIIEHHUE BpeJa, NPUUYMHEHHOIO €MY B CBSI3U C UCITOJTHEHUEM WM TPYIOBbLIX
00f3aHHOCTEH, M KOMIIEHCALMIO MOPAJIBbHOTO Bpeaa B TOPsJIKE, YCTAHOBJIEHHOM
3aKOHOAaTeIbCcTBOM PD;

- 0o0s13aTe/ILHOE  COLMAIbHOE  CTpaxOBaHWE B CJIydasiX, TMPeayCMOTPEHHBIX
3aKoHOAaTe/IbCTBOM PD.

2.2. PaOOTHUKH NOJTKHBI:

- 10OPOCOBECTHO BBITIOJIHSTH CBOU TPYIOBbIE 003aHHOCTH, CBOEBPEMEHHO W TOYHO
BBIMTOJIHATL BCHO TOPYYEHHYH) padOTy, HE JAONMYCKaTh HApPYIIEHHUH CpOKa BBITIOJIHECHUS
3aJlaHul, HWCMOJIb30BATH BCE padoyee BpeMs 10 HA3HAYEHUIO, BO3IAECPIKUBATBCSA OT
JIEUCTBAH, OTBJIEKAIOIIUX OT BBINOJHEHHUS MPSIMBIX TPYIAOBBIX 00sI3aHHOCTEM, COOJIHOATEH
TPYI0BYHO AUCLMIUJIMHY W TIpaBUJIa BHYTPEHHETO TPYIOBOTO pacCIopsiIKa;

- yJIydllaTh KayecTBO padOThI, MOCTOAHHO MOBBIIIATHE CBOW MPOQPECCUOHAIIbHBIA U
KYJIbTYPHBIH YPOBEHbB, 3aHUMATHCA CaM0O00Pa30OBAHUEM;

- TIOJUIEP)KUBATh YUCTOTY W TOPSJ0OK HAa CBOEM padOyeM MECTE, B CIYKEOHBIX M
JIPYTUX TIOMELIEHUAX, COOOIATh YCTAHOBJIEHHBIM TMOPSAAOK XpaHEHUS JOKYMEHTOB MU
MaTepHUAIbHbBIX LIEHHOCTEN, COOJIFOIATh MOPSAA0K ACJIOMTPOU3BOACTBA;

- 3 (MEKTUBHO HCMOJb30BaTh MEPCOHAJBHBIE KOMIIbIOTEPBI, OPITEXHUKY W JIPYyroe
000pYy/I0BaHHE, SKOHOMHO W pallMOHAJIBHO pacxo/10BaTh MaTEpHAJIbl M SHEPIHIO, HHBEHTAPh
U JIpyrue MaTepUualibHbIE PECYPChI, OEPEIKHO OTHOCUTHCS K UMYILECTBY padOTOAATE;

- co0JIt01aTh HOPMBI, TTpaBHJIa U MHCTPYKLIHUHK 110 OXpaHe Tpy/ia, MPOU3BOACTBEHHYHO
CAHUTAPUIO, MMPaBUJIA MPOTHUBOMOKAPHOM OE€30MaCHOCTH;

- He pasrjlauiarh Kak B Poccuu, Tak v 3a pyOeXoM CBEIEHUH, MOJTYYECHHBIX B CUJITY
CJIYKEOHOI O TIOJIOKEHUS U COCTABJIAOLIMX CITY)KEOHYIO TalHY, pacrpoCTpaHEHHE KOTOPOU
MOIKET HAHECTH BPE Y UPSIKACHUIO W/ UJTU €70 padOTHUKAM;

- BBIINOJIHSATb UHBIE 00A3aHHOCTH, MPEIYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATETECTBOM

PD.
2.3. Kpyr o00si3aHHOCTEH, KOTOpPBIE€ BBINOJHAET KaXAblH pPAaOOTHUK 110 CBOEU

CTIELMAIbHOCTH, KBaJM(PUKAUMUHU, JOJDKHOCTH, OTPEACISAETCS TPYAOBBIM  I0OTOBOPOM
(9 PEeKTUBHBIM KOHTPAKTOM ) U/UJTH TOJDKHOCTHOM WHCTPYKUMEN.

2.4, OTBETCTBEHHOCTH Pa0OTHHKA.

PaboTHUK 00s3aH BO3MECTHUThL padOTOHATENHO MNPUUYMHEHHBIK €My T[IPSIMOU
NEHCTBUTEILHBIM yuiepO. HenosydeHHbie A0XO0Abl (YMYLUEHHAS BbITOJ1a) B3bICKAHWIO C




pabOTHHUKA HE TTojiexar. [loa npsaMbeIM A€UCTBUTEIBHBIM YILEPOOM MOHUMACTCS pealibHOE
YMEHBIIEHHE HaAJIWYHOTO HMMYLIECTBA padoromaresiss WIKM  YXYALIEHHE COCTOSHUS
YKa3aHHOro MMYIIECTBA (B TOM 4YHCJIE€ HMYLIECTBA TPETHUX JIWL, HaAXOIAMIETOCH Y
paboTojgaresisi, €c/ii  padoTomare/ib HECET OTBETCTBEHHOCTH 3a COXPAaHHOCTb 3TOTO
MMYIIECTBA), a TakKyKe HEOOXOAMMOCTb I padoToaaTess MPOU3BECTH 3arpaThl JTHOO
M3JIMILIHKE BBITIJIAThl HA MPUOOPETEHUE UJTU BOCCTAHOBJIEHUE UMYILIECTBA.

PabOTHHUK HeceT MaTepHasibHYK) OTBETCTBEHHOCTH KaK 3a MPAMON JACHCTBUTEJIbHLIN
yiiep0, HEMOCPEeACTBEHHO NMPUYHUHEHHBIA UM padOTOAATENIO, TaK U 3a YIIEPO, BO3HUKIIUY Y
pPadOTOAATEISI B PE3YJILTATE BO3MELLIEHHS UM YIIEpOa HHBIM JTHLIAM.

3. OcHOBHbIE NpaBa, 0013aHHOCTH U OTBETCTBEHHOCTh padoToaaTe s

3.1. Paboronaresib UMEET TMPaBo:
- 3aKJIo4aTh, M3MEHATh MW pacToprarb TpPYAOBbIE JOTOBOPBI  (I(D(OEKTUBHDIE

KOHTPaKThbl) ¢ pPAadOTHUKAMW B TIOPAAKE W Ha YCJIOBHUAX, KOTOpPbIE YCTAHOBJICHDI
3aKkoHoAaTebcTBOM PD;

- TOOILIPATHL PAOOTHUKOB 3a J100POCOBECTHBIN dPMEKTUBHBIA TPYI;

- Tpe6oBaTh OT PAOOTHUKOB HCITOJIHEHUS UMH TPYIOBBIX 0083aHHOCTER 1 OEPEIKHOrO
OTHOILLUEHHUSI K HMMYLIECTBY paboTomaTesisi U JAPYrux pPaOOTHUKOB, COOJIFOAEHUS [PABHI
BHYTPEHHErO TPYAOBOTO pacriopsiika Y UpeKaeHNA;

- IpUBJIEKATh PAOOTHUKOB K AUCLHUTIIMHAPHON U MAaTEPUAITBHON OTBETCTBEHHOCTH B
MOPsIAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM PD;

- MPUHUMATH JIOKAJIbHBIC HOPMATUBHBIE aKThI.

3.2. Paboronarens 00s13aH:

- cOOJIIOIaTh 3aKOHOATEILCTBO O TPYIE, JIOKATbHBIE HOPMATUBHBIE aKThl, YCJIOBUSA
TPYAOBbIX JTOTOBOPOB;

- TMIPEAOCTaBJIATH PAOOTHUKAM padoTy, OOYCJIIOBJIEHHYK) TPYHAOBbIM [TOTOBOPOM
(2(P(PEKTUBHBIM KOHTPAKTOM );

- TIPABUJILHO OPraHU30BLIBATH TPYJ PAOOTHUKOB Ha 3aKPETJICHHBIX 34 HUMHW pabOUyKX
MecTax, o00ecrneuynB HeOOXOAWMbIMHU [PUHAMICKHOCTIMU ¢ OPIrTEXHUKOH, coO3/1aBas
3JIOPOBbIE W O€30MacHbIe YCJIIOBHUS Tpyada, COOTBETCTBYIOLLUHWE MpaBUJIaM IO OXpaHe Tpyaa
(TexHHKe 0€30IMaCHOCTH, CAHUTAPHBIM HOpMaM, IMPOTUBOIIOKAPHBIM [TpaBUJIaM);

- o0ecrieuuBaTh CTPOroe COOJIIOAEHUE TPYAOBOW AUCLUIUIMHBI, OCYILIECTBJIATH
OpraHu3alMOHHYI0 pPAadOTy, HAMpPABJIEHHYK HA YCTPAHEHHUE TMOTEPL pabdO4Yero BPEMEHH,
NMPUMEHATh MEPbI BO3JAECHUCTBUS K HAPYIUIUTEIAM TPYAOBOU AUCLUMUITITHHBI;

- co0I01aTh OFOBOPEHHBIE B TPYAOBOM J0TOBOpPE (3(P(MEKTUBHOM KOHTPAKTE) W
[los10:keHUM 00 oruiate Tpyaa, YCJIOBHUSAX OCYLIECTBJICHUS BBITIJIAT KOMIIEHCALIMOHHOIO U
CTUMYJIMPYIOLLEIO XapaKTepa, BbIAaBaTh 3apadOTHYIO MJIaTy B YCTAHOBJIEHHBIE CPOKH;

- ¢rnocoOCTBOBaThL pabOTHUKAM B TIOBBILIEHUW UMM CBOEH KBaTM(PUKALIUH,
COBEPLICHCTBOBAHWMU TMPOMECCUOHAIIBHBIX HABBIKOB TYTEM HalpaBJICHUS Ha KYpChl H
TPEHUHT U,

- o0ecreyuBaTh OBITOBBIE HYXK/bl PA0OOTHUKOB, CBS3AHHLIE C WCIIOJITHEHUEM HWMHU
TPYIOBBIX O0SI3aHHOCTEM;




- OCYLLECTBISATh 00s53aTE/IbHOE COLMATIBHOE CTpaxoBaHWe paOOTHHUKOB B TMOPSIIKE.
YCTAHOBJIEHHOM (pelepaTbHBIMH 3aKOHAMU,

- BBITIOJTHSITE UHBIE 00S3aHHOCTH, MPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEILCTBOM
PD.

3.3. OTBETCTBEHHOCTh padOTOAATEIS.

PaGotonartesib 00s3aH B cJiydasix, YCTAHOBJIEHHBIX 3akoHoaateabcTBoM PO,
BO3MECTHTb PAOOTHUKY HE TMOJIYYEHHBIA MM 3apadOTOK BO BCEX ClIydasx HE3aKOHHOIO
JIMLICHHUS €70 BO3MOXKHOCTH TPYAUTHCH.

Paboromarenb, MPUUUMHUBIUWN yLIEpO HWMYUIECTBY paOOTHHWKA, BO3MEIIACT ITOT
yiepO B MNOJHOM OObEME.

[Tpy HapyweHurd padoToAATEIEM YCTAHOBJIEHHOIO CpPOKa BBIIIATHl 3apadOTHOU
1aThl, OTJIAThl OTIYCKA, BBLITLIAT MPU YBOJBHEHWUU W JPYTHUX BbIIUIAT, TTPUYUTAOLIUXCH
paboOTHUKY, paboTopaTens 00s3aH BBIIUIATUTL MX C YIJIATOH TNPOLEHTOB (ACHEKHOU
KOMITEHCAIIMHM) B pa3Mepe HE HUKE OJHOWU TPEXCOTOM AECHUCTBYIOIIEH B 3TO BpPEMs CTaBKH
pecduHancupoBanus LleHTpanbHoro 6anka PO OoT HEBBIIIJIAYEHHBIX B CPOK CYMM 3a KaXbIH
IeHb 3aJeP)KKW HauMHas CO CJIEAYHOLIEro AHS IMOC/IE€ YCTAHOBJIEHHOIO CPOKa BBITIIATHI 11O

eHb (PAKTHUECKOro pacyeTa BKIIHOUUTEIBHO.
MopabHbIH Bped, NMPUUYUHEHHBIM PaOOTHUKY HEINPaBOMEPHBIMHU JCHCTBUSMHU WIIH

oes3jelcTBrHEM paboToaTe I, BO3MEIAeTCss pabOTHUKY B JIEHE)KHOH QopMe B pasMepax.,
OlNpeeIIEMbIX COrJIAlICHUEM pa0OTHHKA U padoTOaaTEIS.

4. Pabouee BpeMs U BpeMd OTAbIXA

4.1. B cooTBeTcTBUM ¢ JAEHCTBYIIIUM 3aKOHOAATEIbCTBOM JId PaOOTHHUKOB
VupekaeHus padouee Bpems - TATHIHEBHAs padoyas HEEssl MPOAOJDKUTENBHOCTBIO 40
qACOB C JABYMS BBIXOJHBIMHU JIHAMHU (CyO00Ta 1 BOCKPECEHBE).

HenopmupoBaHHbId pabOYWil N€Hb YCTAHOBJIEH Ui paOOTHHUKOB 10 3aHUMAEMbIM
JIOJDKHOCTSM:  TIE€PBBIM  3aMECTUTEJIb JAUPEKTOpA - HAYaJbHUK CBOAHO-aHATUTHYECKOIO
OTeJ1a, 3aMECTUTEJIb AUPEKTOPA, ITaBHBIA OyXTasTep.

[[pOIOJKUTEIIBHOCTh  padoyvero  JHs, HEMOCPEACTBEHHO  MPEAleCTBYHOIIETO
HepaboueMy NMpa3IHUYHOMY [IHIO0, YMEHBIIIAETCS Ha OJIWH Yac.

Hepabouumu npazaHuuHbIMU THAMK B Poccuiickon Denepaunu aBIsiOTCS:

1.2.3.4,5,6u 8 sgHBApPs - HOBOTOJHUE KAHUKYJIbI;

7 ssHBaps - POXKIECTBO XPUCTOBO;

23 tdeBpans - JleHb 3ammTHUKa OTEUECTBA;

8§ MapTa - MexayHapOoaAHbIN )KEHCKUN JIE€HD;

| mas - [ pa3gHuK BECHBI U TpYyaa;

9 mas - Jlens [lobOensr;

| 2 utoHs - /leHb Poccuu;

4 Hos10p4 - Jlenb corniacus ¥ MPUMHUPEHNA

[Ipy coBMageHWU BBIXOAHOTO W HEPAOOUEro MpasgHUYHOTO IHEH BBLIXOAHOM JICHB
MEPEHOCHUTCS Ha CJCAYIOIIMH MOcye NMpa3HUYHOTO padOYHil I€HbD.

4.2. O0enennnd nepepniB - 1 yac (B nepuoa ¢ 13.00 o 14.00). B npyroe Bpewms
00eIeHHBIH nepephiB UCIOIbL30BaTh HE pasperaeTcs. [lepepbIB He BKIIIOYaeTcss B padouee




BPEMS U HE OrlaurMBaeTcCs. PAOOTHHUK MOXKET UCIOJIB30BAThH €0 MO0 CBOEMY YCMOTPEHHUIO U
Ha 3TO BPEMS OTJYUUTHCS ¢ padOTHI.

4.3. JInsg paOOTHUKOB COUMAJIBHOU CITYKOBI MO padOTE € KIUMEHTAMH YCTAHOBJICH
CKOJIB3SILIIMHM TpaduK rnepepbiBa IS OTAbIXA U NMUTAHUS, O0ECTIEUUBAOLIMNU HETPEPBIBHLIN
MPUEM I'paXKJ1aH

4.4. Pabota BHe padouyero Mecra (MOCELIEHWE YUpEKIACHUH W OpraHu3alni,
KOMAaH/IMPOBKH ) IMPOU3BOAMTCS 0 pa3pelleHUto AupeKTopa YupexaeHud. [lpu napymenuu
STOrO MOPsIAKA BpeEMs OTCYTCTBUS SABJISIETCS HEABKOM Ha padoTYy.

4.5. PaboTHMKAM TIPEAOCTABIISIOTCS €XKErOJAHbIE OTIYCKAa € COXpaHEHUEM MecTa
padOTHI M CPEAHErO 3apadoTKa.

E)xerogHbld OCHOBHOM OTUIAUUBAEMBIM  OTITYCK MPEIOCTABIISETCS PAOOTHUKAM
MPOJOJDKUTETLHOCTRIO 28  KaleHaapHbIXx AHed. llpuw 3TOomM  OTnyCcK A0/DKEH OBITH
MCIOJIL30BAH HE T03/1Hee 12 MECsLEB MOCJI€ OKOHYAHUS TOTO pabdoyero roja, 3a KOTOPbIU
OH TipeaocTasiisieTcs. Hepabouue npazaHUYHbIE AHA, TPUXOISILMECS HA NTEPUOJ OTITYCKa, B
YHUCJIO KaJIeHAApHBIX JAHEH OTITYyCKa HE BKJIIOUAKOTCA W HE OTUTauuBaroTCA. |akike B YMCIIO
KaJIeHIapHbIX AHEH OTIyCKa HE BKIIIOYAETCS MEPHUOJl BPEMEHHOM HETPYI0CIMOCOOHOCTH
pa0OTHUKA MTPH HATWYUH OOJITBHUYHOTO JIUCTA.

4.6. TlpaBo Ha WCNOJL30BAHHUE OTITyCKaA 3a TIEPBbIA T0JA padOThl BO3HHUKAET Y
pabOTHHUKA MO MCTEYEHHUMU LIECTH MECSLEB €ro HEINPEPLIBHOW padOTbl B Y YPEIKIACHHUH.
OTIycK 3a BTOPOH W MOCJIEAYHOUIME TOAbl PA0OTHI MOKET MPEAOCTABIATLCS B JIHOO0E BpEMH
padoyero rojla B COOTBETCTBUU C OUYEPEAHOCTHIO TMPEIAOCTABICHUS  €KErOJHbIX
OInJTauMBaAEMbIX OTITYCKOB (I'paUKOM OTITYCKOB).

OuepeAHOCTh MNMPEAOCTABJICHUA OTIIYCKOB (I'pa@UK OTIMYCKOB) YyCTaHaBJIUBACTCH
paboToaaTesIeM ¢ YYETOM NMPOHU3BOACTBEHHON HEOOXOAUMOCTHU U TMOXKEJTAaHUU paOOTHHKOB.
[Ipy HSTOM OTMYCK MPEIOCTABJIAETCA 10 [HUCbMEHHOMY 3asBJIEHWIO paOdOTHHKA,
COrJTAaCOBAHHOMY M 3aBU3WPOBAHHOMY €ro HEMOCPEACTBEHHBIM PYKOBOIWTEIEM U
[MPEA0CTABJICHHOMY 3a JABE HEAEJIM 10 Hayasia OTITyCKa.

He moszaHee 1 jexkaOpsi Kaxaoro roga padOTHHUK MOXKET COOOIIMTH O CBOHX
MO)KEJIAHUSX B OTHOLUCHUU OTIYCKA Ha CIEAYKIIWA KaJleHOapHBIK IO/l CBOEMY
HEeIOCPEACTBEHHOMY PYKOBOJWTEO WM HANPSAMYK) HWHCIEKTOPY KaJpoB, OIPEICIUB
MECALl M TPOJODKUTEIIBHOCTE KaXK/I0M YacTH OTITyCcKa, [JIsT BO3MOXKHOTO YydeTa TpH
COCTABJICHUHM IparKa OTITYCKOB.

4.7. Tlo corjameHuro Mexay paOOTHHKOM U paboTojaresieM  €XEroaHbld
orJtayrMBaeMbIi OTITYCK MOXKET ObITh pa3i€jieH Ha 4acTu. llpu 3TOM XOTs OBl OAHA M3
qyacTeH DTOro OTIyCKa J0KHA ObITh HE MeHee 14 KaJIeHIapHbIX JIHEH.

OT3bIB PAa0OTHUKA K3 OTITYCKA JIOIMYCKAETCA TOJIBKO C €ro corjilacusi U 1o MnpukKasy
PYKOBOJCTBA padoroxaresiss. Heucrnosb3oBaHHas B CBA3W ¢ OTHUM 4acTb OTIIyCKa JOJDKHA
OBITL TPEJOCTaB/IeHa MO BLIOOPY padOTHUKA B YIOOHOE JJIs HEro BPEMS B TEUYEHHUE
TEKYLIEro padoyero roja Uiy NpucoeaIuHeHa K OTITYCKY 3a CJEAYIOLIWHA padOYrH IO/,

[Ipy  yBOJIBHEHHMH pPaOOTHUKY BBIIJIAUUBACTCS  JICHEXKHAs KOMIIEHCAUWsa 34
HEUCTIOJIL30BAHHBIA OTIYCK WJIM 0 €ro INMUCbMEHHOMY 3asBJICHHUIO HEUCMOJIb30BAHHBIN
OTITYCK MOXKET ObIThH MPEAOCTABJIEH C MOCIEAYHOILUUM YBOJIbHEHHEM.

4.8. Tlo ceMelHBIM OOCTOATENBCTBAM W APYTUM  YBAKHUTEIBHBIM MPUYHHAM
pabOOTHUKY MO €ro MUCbMEHHOMY 3asiBJIEHUIO MOXET ObITh MNPEHOCTAaBJIEH OTITYCK 0€3




COXpaHEHHUs 3apadOTHOMU IJIaTbl, MPOAO/DKUTEIBHOCTE KOTOPOTO  ONpPENesIseTcst 110
COTJTALIEHUIO MEXK Y pa0OTHUKOM M padOTO1aTesIEM.

4.8.1. Padboronaresib 00s43aH 110 MHCBMEHHOMY 3asiBJIEHHIO paOOTHHKA MPEIOCTABUTE
OTITYCK O€3 COXpaHEHUd 3apadOTHOM MJIAThI:

- yqacTHUKaM BOB - 10 35 kaneHaapHbIX JHEH B TOAY;

- padoTarOLIMM TEHCUOHEPAM IO CTAPOCTH - 10 14 KaJleHaapHbIX AHEH B TOAY:

- POAUTENIAM W KEHAM/MYXKbIM BOEHHOCJY)KAIKUX, TMOTHOIINUX WK YMEPIINUX
BCJICACTBHUE pPAHEHUS, KOHTY3WU UJIUM YBEYbS, MOJIYUEHHBIX IMPU UCTTOJTHEHUHU O0S3aHHOCTEH
BOEHHOMU CJTYKOBI - /10 14 KaJIEeHAapHbBIX AHEW B TOY;

- padOTAIOLIMM WHBaAIMIaM - 10 60 KaJeHaapHbIX JHEH B roay;

- padOTHHUKAM B Cilydae pOXACHUs peOeHKa, perucTpalydu Opaka, CMEPTH OJTM3KHUX
POJACTBEHHUKOB - 10 5 KaJIEHAAPHBIX JHEH.

4.9. Pa0OTHHUKH, YCIMELWIHO OO0y4YarolMecss B By3ax, MMEHIIUX TIOCYIapCTBEHHYIO
AKKpeAUTalHI0, MO 3a04YHOH WJIM BeYEpHEH @opMaM OOYYEHHs, HMEIOT I[IpaBO Ha
JOMOJIHUTEJIbHBIC OTITYCKa C COXPaHEHUEM CpEaHETo 3apadoTKa B cOOTBETCTBUU ¢ TK PO.

S. l'apanTHuu padOTHUKY NMPU BPEMEHHOH HETPYA0CMOCOOHOCTH

>.1. Ilpn BpemMeHHOH HETPYAOCTTOCOOHOCTH YUpexIeHHE BBITTAUMBAET PAaOOTHHUKY
mocoOue 10 BpPEMEHHOW HETPYAOCMOCOOHOCTH B  COOTBETCTBHM C  JAEHCTBYIOILUM

3aKOHOAATEIbCTBOM.

OCHOBaHWEM JUIS Ha3HAYeHUs T[0COOUS 1O BPEMEHHOH HETPYHAOCMTOCOOHOCTH
SBJISIETCS  BBIJAHHBIA B YCTAHOBJIEHHOM  TOpsiAKke OOJILHUYHBIM JTUCTOK  (JIMCTOK
HETPYI0CITOCOOHOCTH).

5.2, llocoOue 10O BpeMEHHOM HETPYIOCTOCOOHOCTH, KpPOME CITYYaeB TPYAOBOrO
YBEUbs UJIH MPO(MECCHOHAIBHOIO 3a00JIeBAHNS, BbIIAETCH:

5.2.1. B pazmepe 100% 3apaboTka, HO He OoJiee MaKCUMaJIbHOTO pazmepa rmocoous,
YCTAHOBJIEHHOI'O JA€HUCTBYHOLIMM 3aKOHOAATEIbCTBOM::

- paDOTHHKAM, UMEIOLIMM HEMPEPBIBHBLIA TPYAOBOH cTaxKk 8 u Oosiee JeT;

- padOTHHMKaAM, HWMEIOIIMM Ha CBOEM WXKIMBEHHU Tpex WU Oojiee JeTed, He
nocTUurwux 16 (yuammecs 18) ner.

5.2.2. B pasmepe 80% 3apadoTka - pabOTHUKAM, UMEHOIIIUM HeNpPePbIBHLIN TPY1I0BOH

CTaX OT 5 10 & JIET.
5.2.3. B pazmepe 60% 3apaboTka - pabOTHUKAM, UHMEIOILINM HETIPEPbIBHBIN TPY10BOH

CTaXX 110 S J1eT.

0. lloompenus 3a ycnexu B padore

6.1.  3a BBICOKONPO(MECCHOHAIILHOE  BBIMIOJIHEHUE  TPYIAOBBIX  00S3aHHOCTEH,
[MTOBBIIIEHHUE TMPOU3BOAUTEIIBHOCTH TpYyAa, MPOLAODKUTEIIBHYIO U 0€3YINpeyHyro padoTy U
APYTUE YCHEXW B TPYAC TPUMEHSIOTCA CIEAYIOLIME MEPHI TMOOUIPEHUS pPabOTHHUKOB
YUpEeKICHUS:

- BbITIJIaTa ACHEKHOI'O BO3HArpaKJACHUS B BUJIE TIPEMHM;




- IPEACTABJIEHHUE K HAIPAXKIECHUI BEJAOMCTBEHHBIMM HArpalamMu pa3JiiuHOTrO YPOBHH,
B TOM yucjie u PO.

7. OTBeTCTBEHHOCTDb 32 HAPYLIEHHE TPYAOBOU AHUCUHUIJIUHBI

7.1. 3a HapylIEHUE TPYAOBON AUCUMIIJIMHBI aJIMUHUCTPALIMS TPUMEHSET CIICAYIOLINE
TACLUITIIMHAPHBIE B3bICKAHUSA:

- 3aME€YaHHE;

- BLITOBOP;

- YBOJIbHEHUE 110 COOTBETCTBYHOILLIUM OCHOBAHUSAM.

7.2. J10 HaJIOXKEHHUsT B3BICKAHUS OT HAPYLIUTEJS TPYIAOBOU JIMCUMIIJIMHBI JOJIKHBI
ObITH 3aTPeOOBAHbLI MUCbMEHHBIE O0BIACHEHHUS. B ciiyyae oTkasza padOTHHUKA AaTh YKa3aHHOE
OOBSICHEHUE COCTABJISIETCS COOTBETCTBYIOIIMM akT. OTKa3 paOOTHUKA JaTh OOBACHEHUS HE
MOKET CIIYKUTH TIPETIATCTBUEM T IPUMEHEHUS B3bICKAHUS.

JIucuUMIIIMHApHBIE B3bICKAHWUS TPUMEHSIOTCSA HEITOCPEACTBEHHO 3a OOHapy)eHHEM
[MPOCTYIIKA, HO HE IM03/HEE OAHOr0 Mecsla co JAHA €ro OOHapyKEHHUs, HEe cUYuUTass BpeMEHHU
O0JIE3HW WU MPEOBbIBAHUS pa0OTHHUKA B OTIYCKE. B3bICKAHUE HE MOKET ObITh HAJIOKEHO
MO3/IHEE LLIECTH MECALIEB CO JHS COBEPLUEHUs MPOCTYIIKA, a M0 PE3yJIbTaTaM PEBU3UH HIIK
NMPOBEPKH (DUHAHCOBO-XO3SUCTBEHHOU NEATEJIBHOCTU - HE TMO3JHEE ABYX JIET CO JHS €TI0
COBEpLUEHUS. B yKa3zaHHBIE CPOKW HE BKJIFOYAETCS BpPEMs MPOU3BOJACTBA MO YTOJOBHOMY
neny.

7.3. 3a KOKA0€ HApYLIEHUE TPYAOBOU JTUCLUTUIMHBI MOXKET ObITH HAJTOKEHO TOJIBKO
O/HO JUCUUIUIMHAPHOE B3biCKaHWe. llpyv HallOKEHWM AUCUMITNIMHAPHOTO B3bICKAHWUA
JTOJIKHBI YUUTBIBATBCSH TSAKECTh COBEPLICHHOIO MPOCTYIKA, OOCTOATELCTBA, MMPU KOTOPIX
OH COBEPLIEH, NPEALLIECTBYIOLIAsA padoTa U MOBEJCHUE paOOTHUKA.

7.4. Ilpukas o NpUMEHEHUHU TUCUUITIIMHAPHOTO B3bICKAHUS ¢ YKA3aHUEM MOTHUBOB €TI0
[IPUMEHEHHUST O0BABIACTCS (CO00IAeTCs) PadOTHUKY, TOABEPTHYTOMY B3bICKAHHIO, 0]
PACIUCKY B TPEXJIHEBHBIU CPOK.

7.5. BEcnu B TedeHWEe rojaa CO AHS TPUMEHEHHUS JUCLUMIIJIMHAPHOIO B3bICKAHMUS
Pa0OTHUK He OyeT MOJABEPTrHYT HOBOMY JTUCLIUTNTMHAPHOMY B3bICKAHUIO, TO OH CYUTAETCS
HE UMEIOIIIUM UCUMTITITMHAPHOTO B3bICKAHUS.

JIMCUMIIJTMHAPHOE B3bICKAHWE [0 WCTEUEHHUS Iojla CO HAHA €ro NMPUMEHEHUS MOXKET
ObITh CHSITO aAMWHUCTpPALIMEN 11O CBOCH MHHUILIMATHUBE, 110 XOAATAHCTBY HEMOCPEACTBEHHOTO
PYKOBOJMTENS WU TPYIOBOTO KOJUIEKTHBA, €CJIM TIOABEPrHYTHIA JTUCUMUIITUHAPHOMY
B3bICKAHHWIO HE COBEPLIUJI HOBOIO TMPOCTYIKA M TIPOSBUJI Cce0d Kak HO0OpOCOBECTHBIH

pPabOTHHK.

8. UHbIe BONpOCHI peryjupoBaHUA TPYAOBbIX OTHOINEHUH

8.1. PaOOTHUK HMEET MpaBO KaJlOBAThCA Ha JIOMNYILICHHbIE, IO €ro MHEHHIO,
HApYLIEHUs TPYIAOBOIO 3aKOHOAATEIbCTBA W HACTOSAWIMX [IpaBUT HEMOCPEACTBEHHOMY
PYKOBOJMUTEO U PYKOBOJACTBY Y UPEKIACHHUS.

PaboTHUK BIpaBe NMpeaACTaBAATh MPEUIOKEHUS 110 YIIYUIUEHHUIO OpraHu3alliyi Tpyaa
K 110 IPYTUM BOMpOCaAM, PEryJIMpyeMbIM HACTOSIIMUM [ losmoxkeHuem.




YKazaHHbIC yKaj00bl ¥ MPEUTOKEHUS TIPEACTABISIOTCS B TUCBMEHHON (hopMme.

8.2. llpn Hanmuyum MHAMBUAYANbHBIX (KOJUIEKTHBHBLIX) TPYJOBBIX CIOPOB WX
PacCMOTPEHHUE W Pa3pELICHUE TMPOU3BOAUTCS B cOOTBETCTBUU ¢ TK P®D, dhenepanbHbIMU
3aKOHAMHM, HacTosAWMMHU |lpaBuiamMu, mpu 5TOM CTOPOHBI Criopa AOJIKHBI [IPUHUMATH BCE
HEOOXOANMbIE MEPBI TS UX Pa3pelIEHHUs], B IEPBYIO OUepe/ib, ITyTEM MEPErOBOPOB.

8.3. PaboTHHKM VYupexaeHus JOJKHbl TIPH  BBITIOJIHEHWH CBOUX TPYIOBbBIX
00513aHHOCTEN HOCUTB OCXKIY OTBEUAIOLIYI0 HOPMaM JEJ0BOI0 ITHKETA.

8.4. B umemstx yiy4iieHus HWCIMOJb30BaHUS PAabOYEro BpPEMEHW W YNOPSIOYCHHUS
BHYTPEHHUX MMPOU3BOJICTBEHHBIX KOHTAKTOB:

- JOKYMEHTBI Ha MOANMUCH AUPEKTOPY YUPEKIEHUS CAAOTCS ACJIOTTPOU3BOIUTEILO.
KOTOPBIM MEPEAAaCT MX PYKOBOAUTENO ABAXKIbI B JIeHb (kak mpasusio, B 10.00 u 16.00) u
BO3BpAIA€T UCTTOJTHUTENAM (Kak npasuJsio, B 11.00 u 17.00);

- 110 BOMNpOCaM, TPEOYIOLIUM PEIIEHHUH JIUpeKTOopa YUpekKIeHUs, padOTHHUK
oOpalaeTcs K 3aBeyOUEMY COLMANBbHOM ¢cyx 00, a 3aBeay oA COLMaTbHOM CITYkKObI -
K TUPEKTOPY YUpPEKICHHUS.

8.D. 3arpelacTcs:

- YHOCHUTB € MeCTa pabOThl UMYIIECTBO, MPEAMETHI WJIM MaTEPHAITbI, MPUHALIEKALLUE
YHUpexKACHHUI0, O€3 MOJTyHEHUs HAa TO COOTBETCTBYIOLIETO Pa3pELICHUS;

- KYpUTb B MECTax, I'’l€ B COOTBETCTBUH C TPEOOBAHUSIMHU TEXHUKHW OE30MAaCHOCTH U
[MPOU3BOACTBEHHOM CAaHUTAPUH YCTAHOBJIEH TAKOH 3arlpeT;

- TOTOBUTH MMHILY B MTpeaeiax MOMEIIEHUH Y UpexJIeHUS;

- BECTH ATUTEJIbHBIE JIMYHBIE TEJIEMOHHBIE PA3TOBOPAI;

- UCronb3oBaThb  MHTEpHET, 3JEKTPOHHYIO TIOYTY W  WHBIE BHWJIbLI CBSI3M B
HETTPO(MUIIbHBIX LIEJISIX;

- MIPUHOCUTL ¢ COOOH WJIM YIMOTPEOJISITh AJKOTrOJMbHBIE HAIMWUTKW, TPUXOAUTHL B
YUPEKJICHUE WJIM HAXOJUTHCS B HEM B COCTOSHUH aJIKOTOJILHOTO, HAPKOTHUECKOTO HIIH
TOKCUYECKOTO OIMbSTHEHUS.

8.0. PabOTHUKH, HE3aBUCHMO OT JOJIKHOCTHOTO TMOJIOKEHUS, O0S3aHbI POSIBISTE
BEXKIUBOCTL, YBOKCHHUE, TEPNUMOCTb KaK B OTHOLUEHMUSIX MEXKIY COOOH, Tak M IIpH
OTHOLIEHHSAX C KJTMEHTAMH U MTOCETUTEIIIMHU.

8./. C [llpaBunamu BHYTPEHHEro TpPYIAOBOrO pacropsiika JOJIKHBbI  OBITh
O3HAKOMJICHbI BCE PAaOOTHUKH Y UPEIKAEHWs, BKIIIOUast BHOBb MPUHUMaeMbIX Ha paboTy. Bee
pabdOTHUKK YUpex/IEHUs, HE3aBUCUMO OT JOJDKHOCTHOTO MOJOKEHUS, 00s3aHbl B CBOEH
[MOBCEIHEBHOHW padoTe cobiironats HacTosiue [Ipasuna.




