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NJI pa00THHUKOB I '0CyIapCTBEHHOI0 KA3€HHOI'0 YUP €K/ IeHMI: «Couﬂanbﬁaﬂ 3aIHUTA
HaceJieHus: no TopOeeBckomy paiiony PM)>»

Hacrosmue IlpaBmia ONPENENISIOT BHYTPEHHHUM TPYAOBOM  pacmopslIoK B
roCcyIapCTBEHHOM Ka3zeHHOM yupexaeHnn «ComuanpHas 3aliyTa HacelleHus no TopbeeBcKkomy
paiioHy PM», mopsnok npreMa Ha paGoTy M YBOJBHEHHS PaOOTHHKOB, OCHOBHBIE O0SI3aHHOCTH
pa0OOTHUKOB H aIMHHHCTpAlMH, PEXHM padodero BPEMEHH, a TaK)XE MEpPbI IMOOLIPEHUS U
OTBETCTBEHHOCTE 33 HapylLIEHHE TPYIOBOH TUCIIUILIAHEL

1. IIlpuem Ha padoTy
1.1. Ilpuem Ha paboOTy B roCyJapCTBEHHOM Ka3€HHOM yupexacHuu «CoruaabHas
3alqUTa HaceneHud no lopOeeBckomy pairioHy PM» nanee (ydpexacHUE) MPOU3BOAUTCS HA
OCHOBAaHHUHU 3aKJIFOUYEHHOTO TPYAOBOIO JOTOBOPA.
1.2. IIpn npueme Ha pabOTy B yUpeKICHHUE, afMHHHUCTpanus 00s3aHa moTtpedoBarh OT

[IOCTYMAOLIETO:
- IPEABSBJICHUS JOKYMEHTA, YAOCTOBEPAIOLIEIO JUYHOCTD (I1aCIIOPT);

- IPEeAOCTABJICHUE TPYAOBOM KHHXKH, OQOPMIICHHON B YCTAHOBJIEHHOM ITOPSJIKE;
- CTPaXxOBOI'0 CBHJIETEIBCTBA T'OCYJAPCTBEHHOI'O IIEHCHOHHOIO CTPaxXOBaAHHUS;
- TOKYMEHTOB BOMHCKOI'O y4e€Ta — I BOEHHOOOS3aHHBIX U JIWI], ITOJIEKAIIUX IIPU3BIBY

Ha BOCHHYIO CIyXO0V;
- JUIUIOMA WM MHOTO0 JOKYMEHTa O IIOJIYy4EHHOM OOpa3oBaHMM WIM JOKYMEHTA,

MOATBEPKAAFOIIETO CIIELUATIBHOCTD HJIA KBTI (DUKAIIHIO.

[Ipuem Ha paboTy 0€3 yKa3aHHBIX JOKYMEHTOB HE€ IIPOU3BOJUTCS.

[IpueM HaA paboty odopmiaseTcs IPHUKA30M. JUPEKTOpa, HM3JaHHBIM Ha OCHOBAaHWU
3aKJIIOYEHHOTO TPYAOBOIO JOrOBOpPa, KOTOPBIA OOBSBISETCS PaOOTHUKY INOJ PACIUCKY B

[IPUBEJICHHBIA CPOK CO IHS IIOANMCAHUSA TPYIOBOI0O JOroOBOpa.
[Ipu mpueme Ha pabOTy MOXET OBITH YCTAHOBJIEHO HCIIBITAHHE IIPOJODKHTEIBHOCTEIO

He 0oJjiee 3 MeCSIIEB.

1.3. Ilpu mocrymnennu paOOTHHKA Ha paOOTy WM NEPEBOAE €r0 B YCTAHOBJIICHHOM
[IOPSIIKE HA APYTYrO padoTy AIMHUHHCTpaus 00s3aHa:

- O3HAaKOMHUTh pPaOOTHHKA C MOPYYEHHOM pabOTOM, YCIOBHSIMH H OIJIaTOM TPYAa,
Pa3bIACHUTE PAOOTHHUKY €ro IpaBa B 00SI3aHHOCTH;

- O3HAKOMHUTH C IIPpaBUJIaMH BHYTPEHHEIO TPYAOBOI'0 pacHopsIKa;

- MPOBECTM HHCTPYKTAX I10 TEXHHUKE O€30MacHOCTH, IIPOHU3BOJACTBEHHOM CaHUTApPUU,
[IPOTUBOIIOXKAPHOM OXpaHe W APYrUM IIpaBUjIaM OXpaHbl TPyJa, PA3bsICHUTH BOIPOCHI 10
COXPAaHEHUIO CBEICHHUM, COCTABJSIOMIMX CIYXKEOHYHO TailHy, OTBETCTBEHHOCTH 34 €€

pasrialleHue.
1.4. IlpexpamieHue TpyaoBOrO OOroBOpa IPOU3BOAUTCS TOJBKO  II0 OCHOBAHHSM,

IPEIYCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIHECTBOM PD.

PaboTHUK wuMeeT npaBO pAaCTOPrHYTH TPYIOBOM JOTOBOp, MNPEAYIPEaUB 00 3TOM
aIMAHUCTPALIMIO B MUCBMEHHOW (QopMe 3a aBe Heaend. [lo umcTedyeHMM yKa3aHHOTO CpoOKa
MPEeaYNPEXKACHUS 00 YBOJIBHEHUH, paOOTHHUK B IIPaBe MPEKPATUTh paboTy, a aIMUHUCTpAIIUs



0o0s3aHa BBIOATH €My TPYIAOBYIO KHHXKKY C BHECEHHOM 3allMCbhIO 00 YBOJBHEHUH, IPYIHE
TOKYMEHTHI, CBSI3aHHBIE ¢ paboTOH, 0 IMUCHMEHHOMY 3asBICHHIO PaOOTHHKA M IIPOU3BECTH C
HUM 3aKJIIOYHUTENBHBIN pacueT. [IpekpalieHue TpyaoBOIro J0roBopa O¢QpopMIISIETCS IIPUKA3OM.
[To cornammeHuro MeXay paOOTHHKAMHA M aJMHHHCTpalUed TPYIOBOW JOTOBOP MOXKET
OBITh PACTOPTHYT U JI0 UCTECUYCHHUS CPOKa NPEAYIPEKIACHUSA 00 YBOJIbHEHUHN.
- 3amMcH B TPYAOBYIO KHHXKKY O IPHYMHAX IPEKpalieHUs TPYLOBOr'O JOroBopa JOTKHEI
[MPOU3BOJUTHCS B -TOYHOM COOTBETCTBHH C (popMyaupoBkamu TpymoBoro kojekca PD wmid*

HHOTO (peaepaibHOIO 3aKOHa.
JIHEM YBOJIBHEHHUS CUHUTACTCS IIOCJIEAHUM N€Hb PaOOTHI.

2.0cHOBHBIC 005I3aHHOCTH PA0OTHHKOB.
2.1 .PaO0OTHHKY yUpeKACHUS NOJIKHBI:

- JI0OpOCOBECTHO BBINOJHATL CBOH TPYAOBBIE OOS3aHHOCTH, COOJIOATH TPYHAOBYIO
qacuMInHy. CBOEBpEMEHHO M TOYHO HCIOJHITH PACIOPSDKEHUS aIMUHUCTpPALUA U
AIMHUHUCTPATUBHOIO  PYKOBOJMTENS,  MCIOJIB30BAThH Bce pabouee  BpeMs A
IPOM3BOJAMTEIBHOTO TPYJa, BO3ACPKUBATHCS OT JCHCTBHM, MEIIAIOMIUX APYTUM pabOTHUKAM
BBITIOJIHSTH WX TPYIOBEIE 00S3aHHOCTH; _

- KQYECTBEHHO U B CPOK BBIIIOJIHATH IIPOU3BOJICTBEHHEBIE 3a/IaHUS U ITIOPYUYECHUS;

- co0moaTh TpeOOBaHMS MO OXpaHE TpyJa, TEXHUKE O€30MMacHOCTH, IIPOU3BOACTBEHHOM
CaHUTApHH, TUTHEHE TPYJa U IIPOTHUBOIIOXKAPHON OXpaHe;

- COoJep)XaTh CBOe pabouee Bpems, 000pYIOBaHHE W MNPHUCIIOCOOJCHUS U IEpeaaBarth
CMEHSIOIEMY PaOOTHHUKY B IIOPSJKE, YUCTOTE M HUCIIPABHOCTH, a TakXe CcOOroIaTh YHUCTOTY B
YUPEXKJICHHH, COOJIIOAAaTh YCTAaHOBJICHHBIM MOPAAOK XPAHCHUS MaTEepUAIbHBIX LIEHHOCTEH H
JTOKYMEHTOB;

- O€peXXHO OTHOCHUTCSA K MMYIIECTBY YUPEKACHHUS U IPYTUX PaOOTHUKOB;

- He pa3rjanarh OXpaHIeMyIO 3aKOHOM TaiHy (TOCYyJapCTBEHHYIO, CIIY)KEOHYIO U HUHYIO),
CTaBIIIYIO U3BECTHON paOOTHHKY B CBSI3U C HUCIIOJHEHHEM UM TPYAOBBIX O0SI3aHHOCTEM.

2.2. Kpyr 00s13aHHOCTEHM, KOTOPBIE BBIIOJHICT PAOOTHUK II0 CBOEU CIEIHAATBHOCTH,
KJIaCCU(pUKAIIMK, JOJDKHOCTH, OIPENECISIETCS TPYIOBBIM  JOTOBOPOM, IOJDKHOCTHOM
UHCTPYKIIHUEN.

2.3. Buemmnuii BuJ paOOTHHMKA IPH HCIOJHEHHMH MM JOJDKHOCTHBIX OOSI3aHHOCTEN B HE
3aBUCHMOCTH OT YCJIOBHH JESTEJIFHOCTH JOJDKEH CIIOCOOCTBOBATHh YBAXUTEIBHOMY OTHOIIEHUIO
paOOTHHUKOB K OpraHaM COLMAJbHOM 3alllUThl HACEJIEHHS, COOTBETCTBOBATH OOILIECIIPUHATOMY
JICIOBOMY CTHIIIO, KOTOPBIM OTJIHYAIOT OMUIUAIBHOCTh, CHEPXKAHHOCTh, TPAAUIMOHHOCTS,

aKKYPaTHOCTb.
3. OcHOBHBIE 00SI3AHHOCTH AAMUHUCTPANUH

3.1. AaMuHHCTpanus o0s3aHa:

- cOOIOOaTh TPYAOBOE 3aKOHOAATEIBCTBO;

- IPeOOCTaBUTH PAOOTHUKY padOTy, OOYCIOBICHHYIO TPYAOBBIM JOIOBOPOM;

- 00ecneuynTh 0€30MaCHOCTh TPYAa U YCIOBHS, OTBEUYAIOIINE TPeOOBAHUAM OXPaHbl H
TMTUEHBI TPYOA; |

- o0ecneynTh paboTHHKA 000PYI0BAHUEM, HHCTPYMEHTAMHM, TEXHUYECKON TOKYMEHTAIUEN
M UHBIMH CpEACTBAMH, HEOOXOTUMBIMH 151 MCIIOJHEHHUS UM TPYIOBBIX 00SI3aHHOCTEM;

- BBIIIJIAYUBATH B IIOJIHOM pa3zMeEpe IMPHUUYUTAIOLIYIOCS pa0OTHUKY 3apaOdOTHYIO ILIATy B
CPOK, YCTaHOBJICHHBIC ITPABHJIAMH BHYTPEHHETO TPYJIOBOTO pacIiopsaka: BhIILIaTa 3apabOTHOM
MJ1aThl 3a IIEPBYIO MOJOBUHY MecCsIa ¢ 25 Yuciia KaXxI0ro Mecslla, BbIIiata 3apad0THON IUIATEI
32 BTOPYIO IIOJIOBUHY MECAIIA C 5 YHCIa Mecdlla, CIECAYIOLIErO 3a OTYETHBIM,

- CIIOCOOCTBOBATH IMOBBILIECHHUIO KBAUTH(PUKALIMA PAOOTHUKOB, COBEPIIICHCTBOBAHUID HMU
npo¢eCCHOHATBbHBIX HaBBIKOB.

3.2. AIMUHUCTpALUS CTPEMUTCS K CO3aHUIO BHICOKOIIPO(MECCHOHAIBHOTO
pabOTOCIIOCOOHOI0 KOJUIEKTHUB, PA3BUTHIO KOJIJIEKTUBHBIX OTHOILIECHUN BHYTPH VUPEXKIACHUS,
[OBBIIIEHUIO 3AMHTEPECOBAHHOCTH Cpeau paDOTHHUKOB U YKPEILICHUH JCATEIIbHOCTH

YUPEKICHHUS.



4. PaGodee BpeMsi U BpeMs OTAbIXA
4.1. B COOTBETCTBHM ¢ JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM YyCTaHABIMBACTCH
OATHOHEBHAsS paboyas HEHeas ¢ ABYMS BBIXOAHBIMH JHSIMH — Cy00O0Ta M BOCKPECECHBE.
[ IpomomxurenbHOCTE pabodero BpeMeHu cocTaBiseT He 0osiee 40 4acoB B HEAEIIIO.

- I'paduxk paboThl, OompeAcHsSIOIIMHA HAYaJlo €XEIHEBHOM paldOThl, BpeMs OOCIEHHOIO
epephiBa 1 OKOHYaHWE pabodero JHs yCTaHaBJIMBAETCS I paOOTHUKOB JHUPEKTOPOM C YUETOM"
[IPOU3BOJACTBEHHON AEATENBHOCTH, YTBEPKAAETCA aAMUHUCTPALUEN.

[IpoJ0mKUTEIPHOCTh pab0OYero AHs, HEIIOCPEACTBEHHO IIPEAIIECTBYIOLIEro HepadouemMy
Npa3gHUYHOMY JHIO, YMEHBIIIAETCS Ha OJIMH Yac.

4,2. Pabota B yupeXICHHMH HE HPOM3BOAUTCS B IIpPa3JHUYHBIC JIHH, YCTAHOBJICHHBIC
TPYJOBBIM 3aKOHOJATEIHCTBOM. '

[Ipy coBmageHUHM BBIXOOJHOTO M IPa3JgHAYHOIO JHEH IEPeHOC BBIXOJAHOIO JHS
OCYILECTBISETCS B COOTBETCTBUHU C TPYJAOBBIM 3aKOHOJATEIHCTBOM.

4.3. OuepeaHOCTh MPENOCTABJIIEHHUS OTIIYCKOB YCTAHABIMBACTCSd aIMHHHCTpAIUEH C
YYETOM IIPOU3BOACTBEHHOU HEOOXOOUMOCTH U MOXKEJIaHUN paOOTHUKOB. i

[IpogOMKUTENEHOCTh €XKErOJHOT0 OIJJAaYMBaeMOro OTIycKa I BCeX pabdOTHUKOB
COTJIACHO JACHCTBYIOLIEMY 3aKOHOJATENLCTBY YyCTaHABJIMBAeTCA He MeHee 28 KalleHIapHBIX
naer. Ilo cormacoBaHuio ¢ agMUHUCTpanued pabOOTHUKY MOXKET OBITh IIPENOCTaBIICH
JNOTIOJTHUTEIBHBIA OTITYCK 0€3 COXpaHeHUSs 3apadOTHOM I1JIATHI.

S. lloompenusn

5.1. 3a 006pa3oBOE BHIIIOJIHEHUE TPYAOBBIX 00513aHHOCTEH, MOBEILICHUE
IPOM3BOAUTEILHOCTH TPy da, IPOAODKHUTEIBHYIO U 0€3ynpedHyro paboTy, IPYTrHe YCIIEXH B
TPYAE IPUMEHSIOTCS CIIEAYIOIINE MEPHI ITOOLIPEHHS paOOTHHKOB:

- 00BsIBIICHHE 0JIar0JapHOCTH;

- BBIJJaya IIPEMHUH;

- HarpaXJ€HUE [ICHHBIM ITOJAPKOM;

- 3aHECEHHE Ha JIOCKY MOYeTa.

[ToompeHns 0OBSIBASIOTCSA IPUKA30M, JOBOIITCS A0 CBEIEHHS BCEr0 KOJIJIEKTHUBA U

3aHOCATCS B TPYJIOBYIO KHH)KKY paOOTHHKA.

6. OTBEeTCTBEHHOCTH 32 HAPpYIIEHHUE TPYAOBOH JUCIHILIHHbBI

6.1. Hapymenune TpynoBoil MUCHMIUIMHBI, T.€ HEBBIINOJHEHHE WM HEHAIJIEXKallee
HCIIOJIHEHUE 110 BHUHE pa0OTHHKA BO3JIOKECHHBIX HA HErO TPYAOBBIX O00S3aHHOCTEM, BJICYET 3a
co00OM IpUMEHEHHE Mep UCHUIIJIMHAPHOIO HJM OOIIECTBEHHOr0 BO3JECHCTBHS, a TaKXKe
MpUMEHEHHE HHBIX MEP, IPEIYCMOTPEHHBIX IEHCTBYIOIIMM 3aKOHOIaTEIHLCTBOM.

6.2. 3a HapyuIieHUE TPYAOBOM JUCHUIIJIMHBI aIMHHHCTpALMs HPUMEHSET CIECIYIOIIUEC
JTUCIHUTLUIMHAPHBIE B3bICKAHUS

- 3aME€YaHUE;

- BBITOBOD;
- YBOJIBHEHHE IO COOTBETCTBYIOIIIMM OCHOBAHMSIM. _ ,
YBOJIbHEHUE B KayeCTBE€ IMCUMIUIMHAPHOI'O B3BICKAHHS MOXKET OBITh IIPUMEHEHO 3a

HEOJHOKPAaTHOE HEUCIIOJHEHUE pabOTHUKOM 0€3 YBaXKUTEIBbHBIX IPUYUH TPYIAOBBIX
0053aHHOCTEM, €CJIU OH UMEET JNUCIHUIIJIMHAPHOE B3bICKAHHE.

6.3. JlucuMIuiMHApHBIE  B3BICKAHHS  IMPUMEHSIOTCS  JUPEKTOPOM  YUPEKICHHS.
AJIMUHUCTpAlUl UMEET IPaBO BMECTO HAJIOKEHUS AUCIUIIIIMHAPHOTO B3BICKAHUS II€peaaTh
BOIIPOC O HAPYLIEHUH TPYAOBOW JUCHUILIMHBEI HA pACCMOTPEHUE TPYJOBOTO KOJJIEKTHBA.

6.4. J1o Hal0)KE€HUs B3BICKAHHUS OT HAPYIIUTEIS TPYAOBOM MUCIUIIIMHBI JOKHEI OBITH
3aTpeOOBaHbl OOBSICHEHUS B MMUCBMEHHOM (hopme. B ciydae oTkaza paOoTHHKA JaTh YKa3aHHOE
OOBSICHEHHUE COCTABIISIETCS COOTBETCTBYIOIIUM aKT.

OTtka3 paOOTHUKA AaTh OOBSICHEHHE HE MOXET CIIYKHUTH MPEISITCTBHEM U1 IIPUMEHEHHS
B3BICKAHHS.




JlucuuniauHapHOE B3bICKAHHE NIPUMEHSETCS HE II03JHEE OJHOr0 Mecdla CO JHA
00HapyKEHHS IIPOCTYIKA, HE CYUTAs BpeEMEHH 00JIe3HH paOOTHHKA, TPEOBIBAaHUS B OTITYCKE.

JIMCLMIUIMHAPHOE B3BICKAHME HE MOXET OBITh IIPUMEHEHO IO3JHEE IIECTH MECSIIEB CO
JTHSI COBEPIICHUS IIPOCTYIIKA, a 110 pe3yjabTaraM PEBU3HH, IPOBEPKUA (PUHAHCOBO-XO35UCTBEHHOU
NeSITeIbHOCTH HMJIM ayJHUTOPCKON MPOBEPKH — HE IIO3/HEE JABYX JIET CO JHS €ro CoBeplieHus. B
yKa3aHHbIE CPOKH HE BKJIFOYAETCS BpeMs IIPOU3BOJICTBA 10 YTOJIOBHOMY €Y.

3a KaXIbld JUCHMIUIMHAPHBIA IIPOCTYIOK MOXET OBITh IIPUMEHEHO TOJBKO OJHO™
NACHHUIIIHHAPHOE B3LICKAHHE. '

6.5. Ilpuka3z (pacmopsikeHue) padoromareass O NPUMEHEHHMH JUCHUIUIHHAPHOTO
B3BICKAHUS OOBSBISETCS PaOOTHUKY IOJ PACIHCKY B TEUEHHE TpeX pabouuX JHEH CO JHS €ro
u3gaHusg. B cioydae oTka3za paOOTHHMKA NOAMNKCATh YKa3aHHBIA NOpUKa3 (paclopsuKeHHE)
COCTaBJIIETCS COOTBETCTBYIOIIUU aKT.

6.6. Eciiu B Teuenue rojga co AHS NpUMEHEHHS MTUCHMIUIMHAPHOIO B3BICKAHUS PaOOTHHUK
He OyJeT MOJABEPrHyT HOBOMY JIMCHMILUIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE HMEIOIIHUM
TUCITUILIMHAPHOTO B3BICKaHMS. B TeyeHue cpoka NeUCTBUS JUCHUILUIHHAPHOIO B3BICKAHUS MEPHI
MOOIIPEHNUS, YKa3aHHbIE B HACTOSAMHMX [IpaBmiax, K pabOTHHKY HE IIPHMEHSIOTCS.

PabGoTomarens 4O HMCTEYEHHUS Ioja CO IHSA IIPUMEHEHUS NUCIHUIUIMHAPHOI'O B3BICKAHUS
MMeEET IIPaBO CHATH €ro ¢ pabOTHHKA IO COOCTBEHHOM MHUIMATUBE, IPOCHKOE CaMOro pabOTHHKA,
XOJATaliCTBy €ro HEMOCPEACTBEHHOI0 PYKOBOJIMUTENS MM IPEACTaBUTEIBHOIO OpraHa
paOOTHHUKOB.

6.7. C nmpaBmJIaMH BHYTPEHHETO TPYIOBOI'0 paclopsaka JOJLKHBI ObITh O3HAKOMIIEHE] BCE
paOOTHUKH yupekaeHHs. PaboTHHUKM yupexJeHHs 00s3aHbl B CBOECH ITOBCEIHEBHOM paboTe
CO0II0IaTh MOPSIOK, YCTAHOBJICHHBIN ITPaBUJIAMH.



